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EXPLANATION
MSBA has clarified that the focus of this policy is district records.

MSBA has moved the details of complying with a records request to an administrative procedure. The district's
staff responds to records requests, and most of this language is simply a recitation of the law. This policy has
been revised to clarify that the district's custodian of records will answer these requests as required by law.

MSBA has added an optional section addressing school board member access to district records. MSBA
commonly receives questions about board member access to district records, so we have taken the opportunity
to clarify the issue.

The district believes that local control of public educatlon is best served when thedlstrlct patrons e#theehstﬁeeand
other members of the publlc have access to

faw-district records. The dlstrlct W|II make |ts publlc records available for inspection and copying upon a request
made to the custodian of records unless those records are authorized to be closed in accordance with law.

board appoints the foIIowmg person as custodlan of records

Board Secretary
Central Office
(816) 858-5420

In addition, the district will train at least one additional employee to serve as custodian of records in the absence of
the official custodian.

The custodian of records is responsible for overseeing the retention and storage of the district's records and
responding to requests for district records as required by law. District staff will direct requests for records to the
custodian of records, whose identity will be made available on request and will be advertised as the superintendent
or designee determines is appropriate.




External Electronic Messages

4-If a board member or a member of a district committee subject to the Missouri Sunshine Law transmits any
message to enough members that, when counting the sender, a majority of the board or committee members receive
the message, the message shall also be concurrently transmitted to the custodian of records or the member's district
office computer, if applicable, in the same format. The message shall be considered an open record unless it is a
closed record in accordance with law.

Board Member Access

An individual school board member does not have greater access to district records than any other member of the
public unless the board has authorized or the district has provided access to the board member in relation to their
board service. The board may vote to direct the administration to release records to the board as a whole or to an
individual board member.
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