
Appendix B

latte County — Schoo! DistricP R3 t
@fzi'g

Instructions: Complete this form for all sole source purchases for amounts $3,000 and over.

Route form lo ihe Purchaslng Department for approval. You can email the form, send by

school mail, scan, or fax to 858—5593. All sole source requests are subject to approval by the

Purchasing Department.

Request for Purchase Number:

Commodity/Service being purchased:
Ma" POStage Lease 60 Months

Proposed Supplier: Quadlent Leasmg

Wayne Krueger Site/Depanmem: District Datez11io3/23

Wayne Krueger

A Sole Source Purchase must meet one of the following criteria:

Requested by:

Sole Source Justification prepared by:

ll. rovide details of this request including explanation of why only one source is

reasonably available (attach separate sheet if necessary).

III. As Department Head/Principal, i hereby certify that the above justification is accurate

One-of-a-kind - The commodity or service has no competitive product AND IS

AVAILABLE FROM ONLYONE SUPPLIER.

Compatibility - The commodity or service must match existing brand of equipment for

compatibility AND IS AVAILABLE FROM ONLY ONEVENDOR.

Replaoement part - The commodity is a replacement part for a specific brand of existing

equipmentAND lS AVAILABLE FROM ONLY ONE SUPPLIER.

Research continuity - The commodity or service is needed to maintain research continuity

AND IS AVAILABLE FROM ONLYONE SUPPLIER.

District standards - The commodity or service must comply with established District

standards AND IS AVAILABLE FROM ONLY ONE SUPPLIER.

Unique design - The commodity or service must meet physical design or quality
requirements AND IS AVAILABLE FROM.ONLY ONE SUPPLIER.

Emergency - URGENT NEED for the item or service does not permit soliciting

competitive bids, as in cases of emergencies, disaster, etc.

and complete to the best of my knowledge and belief.

Approval:
/

Signature of
wepartment

Date

/ {a5as
Purchasing App oval Date

i175miPage H '
arigination April 2010



quadPent
Leasing

Section (A) Office lnfcrmalion

Section (C) lnstaliation Information (ifdifferant 1mm bllllng in1ormakion)Section (B) Billing lniormatiun

Section (D) Products

Section (E) Lease Payment Information & Lease Payment Schedule

Machine Moder i lx7

Posmge Funding Method: Postage Funding Account:

Maurine DPrepaybyCheck E Poc Ems

D ACH Debit($ubmitcustomer authorization lurrn)

D OMAs D cpu (include authorization form) Exismg Account Nuinben

80141 1G

Service Products (Check all that apply)

Online Postal Rates iMeler’” App (SPto)

D Oniine E-Services with Electronic Retum Receipt iMeter‘m App (SP35)

oShip PLUS (EmpLus)

oShip install & User Guide (EP7UGUIDES)

E 4G/5G Celt Service

Maintenance

installationITlainln D Software Suppnnfor premise (non—cloud) solutionsg

Ij New Existing

Agency Code Sub Agency Code

Section (G) Approval

Existing customers who currently fund the Postage account byACH Debit will not be converted to the Postage Funding Account unless initial here

Software
This document

Agreement
consists

with
of
Quadient.
a Govemment

lnc.; end
Product

a Postage
Lease

Funding
Agreement

Account
with Quadient

Agreementwith
Leasing

Quadient
USA lnr;

Finance
and a

USA,
Postage

inc.
Meter
Your

Rental
signature

Agreement
constituiea

and
an

Onilne
offer ta

Servrces
enter into

and

such agreemenm and acknowledges that you have received, read, and agree to all applicable mn‘ns and conditions (version Government£quipment—Leese—Terms—USPS-

Dealer-VQ-ZOZO), which are also available at www.quadientcomlGovemment-Equipment-Lease-Terms—USPS-Dealer-VQ-ZOZO, and lilat you are authorized to Sign the

agreements on behalf of the customer identitied above. The applicable agreements will become binding on the companies identified above only after an authorimd

individual accepts your offer by signing below, or when the equipment is snipped to you.

Guided by Quadient, Inc 's Sustainable Design and Responsible Manufacturing Policy, our Products may contain reused components. For

more Information visit hitps:llwww.quadient.comlabout-us'lsustainable-desigwand-manufacturing.

“‘“" SEE PURCHASE ORDER ”“”"

Authorized Signature

Acoepied by Quadient Inc. and its Affiliates Date Accepied

Quadient Leasing USA Inc., 478 Wheelers Farms Rd. Miliord CT 06461

Print Name and Title Date Accepted

F93 r ”mm “M17 r 25-W-5I Government—El:uipmenteLease-Terms-Dealer—UsPS -V9-2020 (PF)

e

e

Omce Number ; Omce Name Phone # Da‘e

6950 Lineage Kansas City (913) 888-0333 1DI31I20Z

Company Name Platte CountyR lll Schaol Dismal

Installation Address 95B PLATI’E FALLS RD

city Stale 2ip+4 PLATrE cn'v MO 64079-7330

Contact Nam'e Wayne Krueger Phone (816) 858-5420

Contact Title lnlerim Executive Direclnr cf Fax

Email Address . kruegem@platle=o.k12.mo.us

Main Post Ofnce i Po543mm Code l

Qty Model iPart Number Descriptlon (include Serial Number. if applicable)

1 IX7 lX-7 series Basewl Mixed Size Feeder, Sealer, Drop Tray & Ink Cartridge

1 D(WP30 IX Series 30 lb Weighing Plallorm

1 IXD57 . Dynamic Weighing Platform for IX Series 7/7PRO Bases

CompanyName Platte County R III School District

DBA

Billing Address 99B PLA'ITE FALLS RD

cm] SlateZp+4 PLATrE crrv MO 64079-7330

ContactName Wayne Krueger Phone (816) 858-5420

Contact Tlue Interim Executive Diiector ofBu Fax

Email Address kruegerw@platteco.k12.mo.us l PO # i ‘
J

Tax Status:

D Taxahle

Tax Exempt

Certificate attached

Billing Frequency.

D Monthly

Quarterly

a Annually

Billing Method:

Standard

D Arrears

Number of Monthly Payment
Months (Plus applmahle taxes)

First J so i $40931

Current Lease Nu'mher: N18121429A

V

DACH (Custarrrer to submit authorization form)



quadFent
Leasing

Why Wait Program Agreement

The Quadient Leasing Why Wait program entitles you to upgrade your Quadient equipment up to 6

months prior to the end of the term of your Current Lease. Your new lease term will automatically

commence a‘nd billing will begin after your Current Lease has reached the end of its current term. The

transition from your Current Lease to the New Lease will be seamless.

By electing to participate in this program, you agree to the following:

a You agree to continue making payments on lease number N18121429A through the end of its Initial

Term or, if applicable, the current’Renewal Term.

v The term of the new tease, being signed concurrently with this agreement (“New Lease”) will

commence when the Current Lease reaches the end of its Initial Term or, ilf applicable, the current

Renewal Term.

c The Products that are subject to the Current Lease will be replaced with the Products identined in

the New Lease for the remainder of the Current Lease’s Initial Term or, if appllcable, the current

Renewal Term.

s If a subscription to the Impress Platform is included on the New Lease, then any associated Usage

Fees will be in addition to the payments on the Current Lease and the New Lease.

° The replaced products from the Current Lease must be returned to us within thirty (30) days of the

effective date of this agreement.

Company: Platte County R III School District

Signature:

Name (printed):

Title:

Date:

Company: Quadient Leasing USA Inc.

Signature :

Name (printed):

leTit:

Date:



Customer Purchase Order - Lease

NASPONaluePoint Contract #: CTR058809

State Participating Addendum (PA) #:

Vendor ship To

Lease payment specified above for products Iisiad beluw inuludes as applicable, reduced price equipment malntenance to reflect mat yearfree. meter rental, meter

resels, postal rate changes, soRware license/suppor‘llsubscription tees. delivery, installation, and operator trainingt

Products

QTY Product ID

IX7 iX—7 Series Base w/ Mixed Size Feeder, Sealer, Drop Tray & Ink Cartridge

IXWP30 IX Series 30 lb Weighing Platform

1) Order Is go'vemed under the terms and mndlunns nf (he NMPONaIuEPnint Masts! Prins Mrsamanl Contact Nnmher CTRE58€D§. Enherthis ardel’ln accordanta with the prices,

terms, dellvery method, and spwlffcwons ilsted above.

2)
Quadien!

FaymenE
Leasing
will he sellk

USk,
f0

lilc.

nsptasaz
FO Eox 123652

Dailas TX 75312-3682

3) Send
Quartlent

all correspondence
Leasing BSA. Inn:

tn

‘73 Wheelers Farms Rd
Mlllm’d CT 064E1
Phone 2113-301 EM} Print Name Title
Fax: ZéaJnt-ZSDO

IXDS7 iDynamic Weighing Platform for IX Series 7/7PRO Basest\t___

Authorized by Date

Organizalian Platte CountyR Ill School Dfsvicr

nBA

Address 998 PLATrE FALLS RD

City scare Zip PLATrE cnY MO ‘ 640794330

Plume g (816)853-5420 [ Fax

Organizatiun Plane CountyR Ill School District

Anention Wayne Krueger

Adoress 998 PLATTE FALLS RD

city Stare Zip PLATTE CITY i MO i 640797330
Phone (316)353-5420 i Email, kruegem@p|attem.k12.moius

PD. Number PD. Date Requisitioner Shipped Via F.O.B. Point Terms

Ground Destination Quarterly lnvolclng

QTY unlt Descrimion Unlt Price Total

60 Months Lease Payment $409.91 $24,594.60

Company Name Quadlem Leasing USA Inc. FEDERAL ID# 94-2934524

Attentiun Government Sales DUN$# 150836872

Address 478 Wheelers Farms Rd

City State Zip Mitford CT i (26461

Phone (866)44eoo45 Fax (203)301-2soo



®
AGREEMENT madegy and between LINEAGE herein called "the Company” and

LIII E ll liE
Customer name: Plane County RHI School District Customer bill to: Platte County R Ill School District

Equigment address' 998 Platie Falls Rd Bill to address: same

City, State Zp Platte City MO 64079 City. Skis, Zp‘

EQUIPMENT TO BE COVERED UNDER THIS SERVICE AGREEMENT harem collectively called (‘Maohme")

Original Lease Term 60 m§Service Plans: - All Plans are subject to the Terms and Conditions below. Date Service to Begi

Critical Care Service Plan — Contract Price per Standard Care Service Plan Contract Price: Included billed

month;_billed
our “premier” service.

annually
ALL

plus
parts,

TAX
labor
where

and
applica:ble
travel are included

customers
at no

receive
additional are

annually
inoluded

plus
at
TAX
no additional

where applica-ble
charge. Lager

With
and

Standard
travel arealso

Care rmpf
included.

the parts
lf

charge. lf the Company is unable to repair the Machine in a reasonable lime, the Company is unable to repair the Machine in a reasonable time. leaner

leaner equipment will be provided at no charge. Prevenmtive maintenance equipment will be provided at no charge.
services may he scheduled as determined by the Company based upon Preventative maintenance services may be scheduled on contracts that
Machine usage. On emergency calls, Customers will receive next call status have a Value greater than twice the Company‘s currently published hourly
over lower level or non—contract customers. Customers may also receive up labor rate. 0n emergency calls. Customers wlll receive a four (4) hour

response time (averaged). This Plan does not include any additional
modifications'to their original specification at no addltional charge.
to four (4) hours per year of nevv operator training or minor program

operator training after completion oi the initial installation of the Machine

Notes Pnce Is locked for the life of the lease.

The Customer and the Company understand and agree this servrce agreement includes the Tenns and Condrhons as follows
1 Ifthe Machine Is leased the annual contract cannot be termrnated and must be active for the temt of the lease Includlng renewal penods The terms and conditions herein

shall remain in lull force and elfect dunng any renewal tenn except the annual rata set forth herein shall be adjusted during any renewal Erin to Company s then current rates
2. This Agreement shall commence on the Machine’s insmllation date and shall continue foreither a one (t) year term orthe Maximum Cycles, whichever occurs first. Thereafter.

it shall renew in either annual terms or the Maximum Cycles, whichever occurs first
3. The Company's obligations herein called “Service" shall be limited to providing: (i) periodic inspections and diagnostic checks oi the Machine and Oi) repair or replacement of

‘
complete assemblies resulting from the wearing out of numerous parts. The Company reserves the right to use new or reoycled parts when performing repairs on the Machine

as long as they meet or exceed manufacturer’s specrhcatrons Preventative maintenance may be performed at the same time as a requested servroe call
4. For computer based systems the Company s obligations hereunder shall not include backup and Ior recovery of appliutions, programs or data If servrce is required due to

hardware and Ior software failure that resulE in a loss ofthese items the Customer shall he charged at the then current hourly rate for consultation programming, development
and/or labor to restore the system to its prior operating condition, when and if possible These charges are in addition to any charges already paid by the Cistomer

5. Servrce shall be performed during the Companys usual business hours which are Monday through Friday 8 00 AM to 5 00 PM arcluding Holidays However, Servlce, when

and if available after the Company s usual business hours on Saturdays. Sundays and Holidays. must be scheduled In advance and shall be charged at the Company s then
current after hours rates for labor. travel and expenses and Will be in addition to any charges already paid by Customer hereunder

6 if the Machine is regularly used by more than one (1) shiftof personnel the charges herein shall increase by htty (50%) percent per each additional shift using the Machine

the Machine In satisfactory operating condition the Company wrll submit a cost estimate to Customer for such servrces and It authonzed by Customer, the Company Will

perionn such service at me sule expense of Customer which wrll be in addition to any charge paid by Cushimer hereunder

7: It in the Company s opinion the Machine ought to be removed for an overhaul rebuild or shop reconditioning because on~srte repair and/or replacement of parts cannot keep

8. Any parts hereunder shall be free from manufacturing defects in matenal and workmanship under normal use for s penod of ninety (90) days after same are suppiied to
Customer This Wan'anty does not apply to any parts that have been tampered With or repaired by persons other than persons authonzed by the Company to perform servrce
on the Machine or ifthe part has been subiected to misuse or abuse THE FOREGOING WARRANTY IS IN LIEU OF ALL OTHER WARRANTIES HPRESS OR IMPLIED
INCLUDING WITHOUT LIMITATION WARRANTIES OF MERCHANTABILITY AND FITNESS FOR ANY PARTICULAR PURPOSE In case of any breach oi the Warranty,
the Company s obligations shall be rmited to the repair or replacement of any defective part Without charge THE COMPANY SHALL NOT BE LIABLE IN ANY EVENT FOR
ANY INCIDENTAL CONSEQUENTIAL OR SPECIAL DAMAGES IN CONNECTION WITH SERVICE PARTS AND LABOR PROVIDED HEREUNDER OR RESULTING FROM
ANY USE OR FAILURE OF MACHINES INCLUDING WITHOUT LIMITATION LIABILITY FOR CUSTOMERS EXPENSE OR LOSS OF INCOME WHILE MACHINES ARE
OUT OF OPERATION

9. If the Company prowdes Service hereunder for the followmg units. the parE listed next to said unm are hereby expressly excluded from the Company s obligations hereunder
All Products Consumabte supplies including but not limited to labels, tape pads and rolls. all ink computer paper, nbbons, sealing and cleaning solution
Mailing Machines; Folders/Inserters Electronic scales NO EXCLUSIONS Shredders/Bursteis Blades if rollers are not kept oiled which is a customer responsibility

Letter Openers/Bdractors - Rubber rollers and belts limited to two per year Computer Systems— Software. upgrades. applicanon changes (see paragraph 4 above)
Barcode Scanners - Cables. lenses Shipping Systems - Hardware and/or sohware required for carrier compliance Including rate
Printers - Print heads changes, zone changes or compliance changes

10. The Company’s Service is contingent upon the proper use of all equipment It does not include the‘following and may resultin an additional charge to the Customer:
a) Electrical work extemal to the equipment or service related to accessories. d) Making specrfcation changes or perfonning servrces connected with relocation of

equipment and adding or removing accessones, attachments or other demos.attachments, or other devices not furnished by the Company:
b) Service caused by materials or supplies that are not Company or e) Such sewica which are impractical for Company s personnel to render because it alters the
manufacturer supplied will result in a service charge and/or additional charges; Machine and the connection by mechanical or elec1ncal moans to another Machine or device.
c) Repair ofdamage or increase in service time resulting from: f) Service of equipment located in an unsuitable place of installation or in a hazardous, unsafe.

I) Accident. transportation, abuse, neglect, theft, hrs or water damage, or threatening environment, as detennlned by the Company;
misuse or oiherthan ordinary use; g) Normal operator functions as descn‘bed in operator‘s manuas or training after initial
1) Failure of electrical power, air conditioning or humidity control; and installation where training has already been perfumed
3) Alterations which include but are not limited to, any changes in the h) Problems relating to or caused by hardware and/oi software not supplied by Company and

Company‘s design, installation. removal ofthe Company’s features, any j Problems relating to or caused by operating envrronmcntincludlng heating air conditioning,

other modihcations. repairs or maintenance or whenever any of the humidity and powerirvhich are not compiiantwith the Company’s or manufacturer’s specilications
foregoing is performed by persons otherthan the Company‘s personnel.

11 All leased Machines must have an active Agreement For non leased Machines, termuiaiion of the Agreement by either party must be grven by wntten notice to the other

party not less than thirty (3D) days prior to the expiration of the current tenn (onginal or renewal) In the event that this Agreement should be terminated by the customer pnorto
the ending date of the then current tenn (angina! or renewal) the customer shall not be entitled to any refunds of any amount paid under this Agreement

12 This Agreement constitutes the entire Agreement between the parties hereto and supersedes all prevrous negotiations, commitments and agreements With respect to its

sublect matter This Agreement may not be modified except in writing, acknowle‘dged and signed by both padres The terms of this Agreement shall prevail over any inconsistent
terms appeanng on any purchase order or acknowledgments submitted by the customer

Authorization and Acceptance

Customer Signature: Date: Employee.Signatu re:

Print Name: Title: ' Print Name:

l

MODEL NUMBER SERIAL NUMBER MODEL NUMBER SERIAL NUMBER MODEL NUMBER SERIAL NUMBER MAXIMUM CYCLES
Fer Paragraph 2

1X7 DS WP30



11/3/23, 8:25 AM Platte County R3 Schuo! District Mail - Follow up on posmge machine

plaftc County Kruegey, Wayne <kruegerw@platteco.k12.movus>

Follow up an postage machine
1 message

Wed, Nav 1. 2023 at 1:59 PMDana Bykowski <dbykowski@trustlineage oom>
To: "Krueger.

Wayne" <kruegerw@platteco:k12‘mo.us>, "Christensen, Glenda" <chlisteg@pla&eco.k12.mo.us>

Hi!

Thank you for the n'me today. As promised, lwanted to get you some more information regarding the ix5 machine versus the

ix7 machine. The ix7 would be the closest to what you currently have, which is the lN700.

l looked at volumes again, and although you would be at the higher end for volume recommended forthe ixS, you still fall

within the range if you wanted to downsize to an IXS.

Besides being a smaller unit, there are a couple of main differences with the ix5. One is speed. The ix? processes 140 letters per

min and the ixS does 110 ipm. Not a huge difference but if processing a large batch it does make a difference.

The other big difference is that the ix7 has an option to add a
"Dynamic

Scale" to the machine which the ix5 does not have that

option. Your lN700 has the Dynamic Scale.

The Dynamic Scale allows you to load stacks of mixed~weight and/or mixed-size mail on the feeder. As each piece travels across

the Dynamic Scale, it is measured (dimensions +thickness) and weighed, allowing the system to auto-select the correct postal
class, caiculate the required rate, and print accurate postage amounts on the fly. Dynamic weighing eliminates the time-

consuming task of sorting outbound mail into same siie/ same-weight stacks prior to metering.

if this is something that is important to you then you will need to stay with the iX7 versus switching to a smaller machine.

For reference, the Dynamic Scale is the center part, to the left ofthe display, in the image above.

I've attached a word document showing the pricing comparisons for the different machines and lease terms.

Please let me know it you have any questions. Once you make your decision, if it has changed, l will send you the appropriate

documents.

Thank you so much. Have a great afternoon!

-Da na

aha Bykoweki

Solutions Consultant

htlps:llma]l.goog le.com/maillu/O}?ik=d84179097&view=pl&search=all&permthid=thread—fz1 781389242093399221 &sin1pi=msg-f: 1 78 1 389242093899221 1/22



11/3/23, 8:25 AM Plane County R3 School Distric‘l Mail - Follow up an postage machlne

1,9 aEEELERm
The !mporlam Things Never Change.

Office 913.214.5594 i Cell 913.908.6544

www.1rustlineage.com

Offices: Little Rack. BWaVa, Rochester, Chariotte, Mnstan Salem/Greenshuro , Kansas City

Documem Managemem Services Pr§nt & Mail Soaumm i Lineage

For the last fifty years. Lineage has been providing document management services and print and mail solutions for real business

challenges. Learn more now

ix7 versus ix5 pricing.docx
13K

hitps:l/ma||.google.comlmaillu/OI?ik=d84ff90297&view=pi&search=all&permthld=thread—f:1 781359242093899221 &simpi:msg-f:1781359242093899221 2/2



You are currently paying $322.62 for the lN700 for 60 months on the NASPO contract.

If you were not on the NASPO lease the iX7 on a 60 mos lease would be $617.00 per month.

IXS iX7

36 months $326.31 $485.89

48 months $286.39 $438.17

60 months $278.66 $409.91



NASPO ValuePoint

PARTIcIPATING ADDENDUM
NA’SPO

Value%im@
MAILING EQUIPMENT, SUPPLIES AND MAINTENANcE
Led by the State of Arizona

Master Agreement #: CTR058809

Contractor: QUADIENT, INC.

Participating Entity: STATE OF MISSOURI cc221938008

This Participating Addendum is entered into by Contractor and Participating Entity (collectively.
the

“Parties”;

Scope and Participation:

1. Scope:
This Participating Addendum includes the entire scope of the products and services

available through the Master Agreement referenced above.

2. Participation: This Participating Addendum covers participation of Participating Entity in the

above-referenced Master wreement between the State of Arizona and Contractor for

Mailing Equipment, Supplies and Maintenance. This Participating Addendum may be used

by all state agencies, institutions of higher education, cities, counties, districts, and other

political subdivisions of the state. and nonprofit organizations within the state if authorized
herein and by law. Issues of interpretation and eligibility for participation are solely within the
authority of the State Chief Procurement Ofticial.

3. Term:
This Participating Addendum shalt become effective as of the date of the Iast signature

below and shall terminate upon the expiration or termination of the Master Agreement, as
amended, unless the Participating Addendum is terminated sooner in accordance with the
terms set forth herein.

Lead State amendments to extend the term date are automatically incorporated into this

Participating Addendum unless terminated early in accordance with the terms and conditions of
the Master Agreement or this Participating Addendum.

A Purchasing Entity may lease Products under this Participating Addendum by issuance of an

Order. The Order shall sun/ive the termination ofthis Participating Addendum and the Master

Agreement.

4. Primary Contacts: The following (or their named successors) are the primary contact
individuals for this Participating Addendum:

Page 1 of 6



NASPO ValuePoint

PARTIGIPATING ADDENDUM
NASPO

VaEuePaim@
MAILING EQUIPMENT, SUPPLIES AND MAINTENANCE
Led by the State of Arizona

CONTRACTOR: Quadient, Inc.

PARTICIPATING ENTITY: STATE OF MISSOURI

Participating Entity Modifications and Additions to the Master

Agreement

g This Participating Addendum incorporates all terms and conditions of the Master Agreement

as applied to the Participating Entity and Contractor.

Equipment lease agreement and meter rental agreements terms and conditions included in the

Master Agreement and attached herein have been approved for use by the Participating State

Page 2 of 6

Name: Ryan Mikel, Manager Government Accounts

Address: 478 Wheelers Farms Rd., Milford, CT D6461

Telephone: (281) 216-4596

Email: r.mikel@guadient.com

Name: Melissa Sackett

Address:
State of Missouri, Offlce of Administration, Division 0f Purchasing, 301 West High

Street, Room 630, Jefferson City, MO 651 01

Telephone: (573)526-2716

Fax: (573) 526—9816

Email: me|issa.sackett@oa.mo.gov



NASPO VaIuePoint

PARTICIPATING ADDENDUM
NASPO

VaIuePmg’at
MAILING EQUIPMENT, SUPPLIES AND MAINTENANCE
Led by the State of Arizona

Any limitations, modifications, or additions specified herein apply only to the agreement and
relationship between Padicipating Eniiiy and Contractor and shaii not amend or affect other

participating addendums or the Master Agreement itself.

The following changes are modifying or supplementing the Master Agreement terms and

conditions.

o State of Missouri Contract Document CC221938008
o For informational purposes, the contractor is requested to complete Attachment 1 of this

Participating Addendum regarding their economic impact to the State of Missouri.
- Software license terms and conditions shall be mutually agreed upon in writing by the

purchasing entity's authorized individual and the contractor, on a case by case basis,

- All purchasing entities requiring the use of postage meter wilt comply with ail United

State Postal Service regulations and meter terms and conditions applicable to the rental

and use of postage meters supplied under this participating addendum as provided by

the contractor.

5. Subcontractors: All contractors, dealers, and resellers authorized to provide sales and

service support in Participating Entity‘s state, as shown on Contractors NASPO ValuePoint—

specinc webpage, may provide sales and service support to users of this Participating
Addendum. Participation of Contractors contractors, dealers, and resellers will be in

accordance with the terms and conditions set forth in the Master Agreement.

6. Orders: Any order placed by Participating Entity or a Purchasing Entity for a product or

service offered through this Participating Addendum shall be deemed to be a sale under,

and subject to the pricing and otherterms and conditions ot, the Master Agreement unless
the parties to the order agree in writing that another contract or agreement applies to the

order.
All purchase orders issued by purchasing entities within thejurisdiction of this Addendum
must include the following (1) Mandatory Language

"PO is subject to NASPO Contract

#CTR058809". (2) Your Name, Address, Contact, Phone Number, Signature and

Participating State contract number CC221 938008.

Page 3 of 6



NASPO ValuePoint

PARTICIPATING ADDENDUM
NAEPO

ValuePoinih
MAILING EQUIPMENT, SUPPLIES AND MAINTENANCE
Led by the State of Arizona

IN WITNESS WHEREOF, Ihe Parties have executed this Paxticipating Addendum.

PARTICIPATING ENTITY CONTRACTOR

For questions regarding NASPO VaIuePoint Participating Addendums, please contact the

Cooperative Contract Coordinator team at info@naspova|uepointorq.

FulIy executed NASPO VaiuePoint Participating Addendums must be submitted via email in

PDF fomat to @naspovaluepointorq.

Page 4 of 6

Signature: Signature:

$9W

Name:

John Tartaro

Titre:

Deputy, CFO

I2w§$x9422g

Date:

1 118/2022



NASPO ValuePoint

PARTICIPATING ADDENDUM
NASPO

ValueP$§n%@
MAILING EQUIPMENT, SUPPLIES AND MAINTENANCE
Led by the State of Arizona

ATTACHMENT 1
MISSOURI ECONOMIC IMPACT

The utilization nf Missouri businesses and Missouri employees and other positive economic impact in the

provision of the products and/or services under the agreement between the State of Missouri and the

vendor is highly desirable for the State of Missouri. Therefore, please provide responses to the following

to describe your Missouri economic impact.

1. Provide a description of the company‘s economic presence within the State of Missouri, including

Missouri employees statistics, Missouri business facilities (size, type of facility, location), Missouri

subcontractors, etc.

Bowmans Mailing Solutions is one of our authorized dealers which is located at 410 Sovereign Ct.

Suite 17, Manchester MO 53011. We currentiy have 6 employees living in Missouri.

2. Provide a description ofthe proposed services that will be performed and/orthe proposed products that

will be provided by the Missourians and/or Missouri products under Missouri Contract Number

(CC221938008).
Quadient Inc delivers mailing business communications management and shipping hardware and

software solutions as well a fuil range of consultancy, maintenance and nnancing services. These

have been specified under the NASPO Value Point catalog installation, training and on-site service

will be provided by both our district ofnce and local authorized dealers.

3. Provide a description of the economic impact retumed to the State of Missouri through tax revenue

obligations.

Page 5 of G

2021 Quadient, inc. Quadient leasing USA, Inc.

Sales Tax $ 44,245 5 , , 177,071

Income Tax Not yet filed t y t f’
...,.

Withholding

Tax $ 23,775

2020 Quadient, inc. Quadient leasing USA, Inc.

Sales Tax $ 42,393 s $ 186,119

lncome Tax 0

Withholding

Tax $ 22,597



NASPO ValuePoint

PARTICIPATING ADDENDUM
NASPO

Value¥mm
MAILING EQUIPMENT, SUPPLIES AND MAINTENANCE
Led by the State oi Arizona

4. List all Missouri certified Minority Business Enterprises (MBE)lWomen Business Enterprises (WBE) as

defined at Website: http:l/oeo.mo.gov yDu wiil use in the provision of produets and services underthe

contract:

5. List all Missouri Organizations for the Blind or any Missouri Sheiiered Workshops as listed at Websites

htip://dese.mo.qovlspecia|—educationlsheiteredworkshops/directories, http://www.lhbindusiries.com
and http://www.alphapointe.orq you will use in the provision of products and services under the

contract:
none

6. List ail Missouri ServicedDisabled Veteran Business Enterprises (SDVE’s) as listed at Website

http://oa.mo.gov/gurchasing/vendor-information/missouri—service-disabled—veteran-business—
enterprise-sdve-inforrnation you will use in the provision of products and services under the contract:

none

Page 6 of6



Existing customers who cur‘rerlily fund lhe Poslage accouni by ACH Debll will nut he converted in NeaFundstTolalFunds unless inilialed here

This document consists oia Governmenl Produlzt Lease (“Lease“) with MailFlnanee lnc.: and a Po'siage Meter Remal Agreemenl (”Rental Agreement'). and an Online Services and Sallware

Agmemenl wrlh Neopost USA Inc and a NeoFundsVTmalFunds AccounlAgreenleniwrth Mailmnm Flnence Inc Yuur signature constitutes an drier to emer Inlo me Lease and, If appliable
lhe other agreements, and acknowledges that you have received read and agree lo all applicable terms and conditions (verston DealerGovLease V0446) which are also availahie at

imp Ilneogostusa oamllennsiDealerGovLease—Vqda‘la pdl and lilal you are aulhorued to elgn the agreements on behalf of the customer identlfed above The appilmbie agreements wril

become binding on the ly ener an authonwd lndVldual accepts your offer by sngmng beiow. or when the equipment is shipped to you v

Authorized Signatur Prim Nome and Tille Dale Accepted

KEeeolediy Neoposl USAanlf its Affiliates Date Accepted

MailFinance Inc. u 478 Wheelers Farms Road - Milford, CT 06461 - Www neopnstusa.com
MaiiFlnance Lease 151 186é~04l16 Terms Revision R-O4~i6

com n

e

,

Government Product Lease Agreement
with Meter Rental Agreement

ANeupost USA tampany
Section (A) Office ln€ormatt0n

Gmcs Numher:
6950

omce Name:
Lineage - KC

omcePhuna it
913 888 333

Dme Submiued:
11/2612018‘

Section (B) Brillng information v Seciinn (e) Installation lnformaiion (if different then Biliing iniormaiion)

Company Name (Fuli legal name):
Platie Counly R—lll School District

Company Name (Full legal name)
Plaiie CaunfyR [ll Schaul Dustncl

lnsullallnn Address (Na PO 50x25 or General Delivery):
998 Platie Falls Rd

DBk

lnslallalion CKy:
Platte Oily

Installaiion carilact Name:
Angle Hughes i

Slate:
MO .

ZIP Code 4 4:
64079

aming Address:
99B Platte Falls Rd

Billing City:
Plaiie Clly . v

Stale:
MD

ZIP Ccde +4:

64079

Fhn‘ne Number:
816 85B 5420

Insiallalian Conlacl Tllle:
Executive Direclnr

Fax Number.Billing Cnnlaci Name:

Angle Hu§hae
Contacl Phone Number:

. 815358 5420

Eming Conlacl Tulle:
Execulive Director

Conlaci FaxNumben
. .

lnslallallcn Canlani emall Address:
hugllésa@plelleaa.k12mn.us

Ma'ln PoslomcaName l M’a‘n map off: Past umce snlg‘xl ZIP coda:Billing Cnn’laci eman Address:
hu'ghesa@plalleco.k12.mo.us

Purchase Order Number. I

Secllrm (D) Produnls

Quanm)’ Model I Fart Numher
Descnplron (include Senal Number. lf appllcable)

U See addmanai lxsied producB on attached conunuation schedule.
’1 ‘

1 ‘ lN7oosH v ' IN Series 7m BasewIMlxed Mall Fewer, Sealer and EranTray

2 1 INDST
‘ ‘ I ' I

. Dynamic Weighing Plaiiu or IN Series 700/750

s 1 EVALrbAreeuk e validate pa'ckage iar lN 700

4 2 EVCR‘DS-50K evaheale dale servmes creJrl pack 5o000 mils

Sedlun (E) Lease Paymentln'armallon & Lease Payment schedule Secuun (F) Pos‘age Meter&Pumge Fundrng lniorrnatlon

# a! Manlhly Paymeni
Tax Slatus:

‘
Pam Marlins . (plusapplieuewas)

IED Taxable
Tax-Eiempl

.
Fusl so $322.62 _

(Cenmeate atraehed)
'

. Neld

Billing Frequency:
-

E Mummy Nexi

U Quarterly

U Annually NExt '

ailing Melhod:
‘

Current Lease Number:
sendard N16013570

U Arrears
D AC“ (Cusmme’ ‘0 eubmii autherizatiw
fnrrn)

Meter ”“15!
WOW

Mad-me Moder
iN7DOSH

Pasrage Funding Method:

E Elli Me D Prepay By Check

U ACH Dem (Submrlmomer aulhonzalron form)

U OMAS D CPU (include aulhonallun farm)

AgencyCode SubAgency Code

Poslage Funding Account

U New

Existing Account
7M5 “mum“?
POC Account # 30.2 '+I r 6

' ' '
ServleePrnduds(6henk all iharapply)

ourine Postal Rates ilv'lererm App (sew)
B omine‘Posizi Expense Manager uvlererw App (sezo/Neosrals)

H Onllne E Servrces lMeier‘" App (SP3D)

D Onlme E Servlces with Electronic Relum RecelpuMelerT”App (SP35)

n Neosmp BASIC Requires NeoFundsrrolaIFunds (emu)
a Neosnii} PLUS - Requires NeaFundsr'rulsi'Funds (EproPLUS)

U NeoShlp ADVANCED Reuuires NenFunidslTolalFunds (NEOSHIPADW)I
E NeaSiup install & User Guidelepmeumes)

B RunMyMall

E Maintenance (provided by your autharized oilice)

E installation &Training (provided by your authoriled mice)

E Software Support (Maintenance)
Coveree Praduct:

Section (G) Approval

‘
Tax Slatus:

D Taxable .IE
Tax-Eiempl

(Cenmeate atraehed)
.

Billing Frequency:

E Mummy
U Quarterly
U Annually

ailing Melhod:
‘

sendard

U Arrears

Pam
# a!

Marlins
Manlhly Paymeni

. (plusapplieuewas)

Fusl so $322.62 _

'

Neld

Nexi

-

NExt

Current Lease Number:

N16013570

D AC“ (Cusmme’ ‘0 eubmii autherizatiw
fnrrn)



Anthorintien and Acceptanc

cuotomer Signature:
‘

g‘t-Wo'r.
Employ ure:

rlnt N

MNJMZ

e
S

ee Signat I
P ame

E 'l'
ado

customer name

s u' mamalums
O Siéte. n

EQUIPMENTIOBE

SERVICEAGREEMENT

a habuaan EAGE herei “HieG n nd

'Cus‘ibme Plaite Coun R-HI Schooi DiStrIct cvuslmmer bin tn Platte Conn R-m School Diw'icf
l. i HV £ ll E E

s98 Platte Fans Rd ' am maddrass. ifdméren: 998 Platte Falls Rd
Platfe Ci MO 64079
¢0V£RED UNDEIIHESERVICEIXGREEMW. hatel co'lleullve called I‘

MODEL NUMBER
' '

v SERIAL NUMBER MODEL NUMBERI SERIAL N ER
"

MODEL NUMBER
I
SERIAL NUMBER

'
MAXlMw-ITGYCLES' PaMag1‘ v

[moans

Servlaé Flam:-All Plans am suhjec'tto line Tami: and cun§liléns bela‘w. Date
’Sevvlcs

ta Ebglhi
' '

onglrial Ln'isé fénnMmihE

matmmjcmial can
“my

Service
mam
vim.. canuacl

Wmagpllasmwm
Man er

menu.._mngumumy
v Standird can Servlae

pm
Plan
mmm

- corikacl
.ppmrem—sumé'a

final Inch-Kim.

our: pmmlef senilce. ALLpart5. lahorand travel are included at nu addlllonal many anhe‘ parts ale included a‘t nc addlllona'l cha'rgé. Léborand havel are
charga If lha Camp-any is unghle m repalr the Machine in a masonahlelime, also Included. lrthe Companylé u‘nabla lo' re’palr the Machlna In a
loaner aqulpmenl wull §e prqmdad atn0 charge. Pravamalive malmanance msonable fi'ma. loan'er'eq'ulamam w'lll ha prWldaH atnoiharga.serylges maybe soheduled as detennlned l§y the campany based upnn Ptevenu‘tive melnfenénne sewices maybe scheduledon camels that
Machlne usage. On emergencycalls. Guetcmers will receive nexl Il status have a value greaterthen twlce' «'19 cdnlpeny's curlehw pbhllahe'd' hourly
aver,lower level or namnlraclcuelemers. guslnmeremayalsa reeelva up lébor rate. On emergency calls. Cualornela will racelve a four‘(_4) hour
lo four (4) haurs peryearalnewoperatortrammg 0r mmorprogram

Nag Billed inside Mail,Finance Lease (NASPO)

response lime (averaged). This Plan doea na'l includeany eddlllanal
madmmllans la melr. erlglna'l speellicadan at no ad&llo'nal charge: operamrtralnlng‘anercomhlelicn eflhe lnlh'al inslallailon

‘nflhe
Mauilne.

The customerand the company
‘und'srs‘land

and agree
'tms

se‘rvl‘ge a‘gmmem Inelu'aesme Terms and canamana nehum:
1. lime Mafdhlnele leased; lhe annual connectcannotbe le‘nn‘ltiala‘d and

‘muatbe
f'e'mlve' lorlhe tarinofmelease li1eludlng rerwnal neded’s‘.‘ The1am and eondlllnne haremshallvremaln lnfullfmee and aflee: durlnu anymeml harm exeeplme annual rams sall’arlh hereln shell beadjualed during any renewal lenn noCompen'y'a thanamen! rates]2. ThleAgreementahallcemmeneennlheMeddne‘a lnshlladon date and shall ccmlnueforownera 0119(1) yae’v term or the Metdmuin cycled; whlelleverownsmatirharaetter.

I: shall genewmellher annual termsarmsMamurn Cydea. whlehever occursmet
3. The campany’s obtaatlens hare'n called 'sarvlee' anal! ballmlbd' to pmlldlug: (l) barredle mabecdonaanddlagnaatlcchecke eftheMechlnéand (Ii) repalr or re'p'leeomnt atcomplete aasemhnes realtltng thanma wearing mofnumerouspara. The Companyreaarvea the nlghuomnew nrreaydedpaneWhenperfonnlw repelr‘s an the Maohlne

as lung aetheyme‘atnr exeeedmalufemefsapenlncatlans. Wayanlatlve malnlaneneemay be perfumed at the same limeaearunueltad “Medcall.4a ForonmputaMeaedsystem, theCompanYa nbBgallQna hereunder ehell Mtlneluda haekupand!at rewualy ofapnllen'tlone. programs or dab. llwvlee 13 ioqulred duem
hardware and!ornamefallere the} realms lna less ul Ihesalteme, the metamerdlalbechargedawemancurrent heudyrab’loreoneulmllen. nrogrammln‘g, developmentendlqrlaborbrewersthesyehm In(ta pmr093mm,whnand lfpnaslhle. mesechargesare ln a'ddlllen ta a'rw' chamea alreadyaddbythe Guetcnar.5. Sawing anal heperforrneddurlngme Companfaueuelhuslness hourswhleh areMondaythmtgh FridayswoAMta 5:!!0 PM, exaudlhg Honeys. Flawever. Sendea.

'when

and ll ayadable altertha company'suauatbuslness hours. en saturdays. Sundaysand Hulldays. musthe ahedulad in advanceand shall bethemedet the Grandad-1y: thancurrent ‘ettarheurs' mater latter, travel andamneasandwlll be madwllon to anydramasahadypeld by Guammerhereunder.
ltthe Machlnele regularlyused hymenthan me (t) stutter penannet, the chargea‘hereln attain

'
no Sytmy'tdma)nereempéraanh addlunnalahtttusing me'Manhlhe.it, lntheCampanya uplnlnn, the Maehlna aughtto beremevedforan overhaul. rahulld.‘erahnp' reedndltlnnlng hadausann-elte' repair endlel replacement atpmadmdtkeep

the Machlnelnaathfemlyopelallng wndldon. the Campanywl!aubmltnmewmeteto cuatemefterauar aervl‘ee'e' and 1t
‘aulhditaed

by Guatomer;ttte€omnany vd‘ll
perform auehaarylee atmeeoleimanse claustomeryvhleh wttl he In addllldn he any chargepald bycustomerhereunder:a. Any pans wannamanure» farm maputadunns defects in greenerandmammpunderannual userat-a parted nanny(amine any«mamaupp‘m'u:

'
Guateman Thu Wenentydoee net epptyle anypane that have been tampered witherrepalred bynaremreptherlhan persensalrrhownylhe Gummyto'parton'n unites
Qh the Med-uni erttthepatthaa beenwhjecbd b mlsuse er abuse. THEFOREGOINGWARRANTV IS iN LIEU OFALLOTHERWARRANTIE8. WREssOR MFLIE'
INCLUDING.WITHOUT LIMITATION.WWN‘EIESOF MRDHANTABMTYAND FITNESS FbR ANYPARTIWLAR PURPOSE. .lrl é‘se ofbuy breath Mthe Warranty:the company's eblhrians shall beimEed to the repatro: replacement danydelecllve part without dhame. THEOOMPANYSHALL NOT BE LIABLE ‘lNANYEVENT FOR
ANY INCID%TAL. GQNSEQUENTW, OR SPECIAL DAMAGESlN CONNEWDNWITH3ERVIGE,PARTSMDLABbR PRDVDE'HEREUND'ER‘ ORRERLILTINéROM
ANYUSEQRFAILUREOFMACHINES. INCLUDINGWITHOUTLIMITATION. UABILTI’YFORCUS‘I'OMER’s EXPENSEOR L055 OF INCOME‘WHILEM-‘AOVHINES'AHE
OUTOFOFEA‘HON. ‘

9. Ifthe Gerhpenyprcyldes dewlee hereundarftrr due tellewing units. the pane hated next tn bald u‘nie are herahyaw'reee'ty excluded ftum theComDany‘eoblkettnhe hereunder:
Wecpmqmable aupplee lndudlnn hut nut nrrrltad to: labels, tape pads and tolls. all Ink. oumputerpapel’. rlhhnns; eeelln'y and eteanlna laluttot'L
.llgu ode 7:.q ~N0EXCLUSIONS W.‘endeamum are nbr kepterred which r: a cilatqmer u‘sparia'rbrmy I

llmlted toMupe'ryear mm; Seward Iupgra'dae.septumchateau. (sae' nmamehM30")
W. unwary andlor admirers required for centerwmpumeeinerudrirnrm

&mare ‘- Prtnt haeda changes; zane'dramasor eamptla‘nce mange:
10. The Company’s service teeontlngentupon the proper Lee; a: ell equipment. h does notlndudem tollawlng and‘may result in a'n eddlliunal charge to the bummer:

a) Eleuhieelwark extemaltn theequipmntoraeMde ratated tn aecaesurlee. d) Making s‘pectfreelten ehahges o'r‘pertnnnlngservieee oonrre'ztedwith'relacatten‘ot
akehmunta, arolherdevlnea nettumHred by'the Company:

'
equipment. and adding erremdvlny accessed».

‘atteahmenta’
erether dedeee‘

Ir) Serviea causedby materiela orauppiea that are netcompanyor a) Such eerv'lm which are lmpraetwl tor Company: persennei ta renderheeauee It altars the
manrmehrramuppliad vgll resuittn a service charge andlu'r eddiilunal charges: Machine and theeennectlan hy manhaniaa'l ereleehleal meanelaanuhrerMauhIne er dame;
e) Repair ut damageor marease Ineervicetinre resuldng from: h Service at B'qulprnehtiueahad Irr'ari unwlhihie plea 61 Itt'ehZltutiotI or Iri

'a
hinder”. unsakr

1) maiden; tramportaiion. . . . “93¢. theii. tr‘re orwaterdamage. erthraatenlng envlmmriant. as datenniired by itteCempany:
misuse ernttrerthm Ordinary use: g) Norm toperabr.tunuuunsasdeaedbed lnWe

’fnemrataor
training

'ailer
Inltlit'

2) Failure nfetsclmr rumor, air eendtrlonlng or humidity eamroi; and Installation where training has already been partbnned; -
s) Alterations which lnetuda hut are nntllmlled to. anydrangea in the n) Frahrama relating ta nreaua‘ad try hardware andior'“Mare nataupyllad byCompany: and
Company:dgelgn. lnataitatien. remavai ot the Cdmpanye features. any. l) Prehlems relating to oreauaed byep'ar'atlng anvircnmént'inc'ludlng hamelr dohdldenlng.
othermndineations. repairavorarrelntenanneor-wheneverany of rhe- - - - humidiw andpewaewhlch-ero‘ncteempltant with the‘Companya ar' manutaemrera' epaulticatiuns
threading is perfumed bypemena edtar than the Campanfs personnel.

11. All leaned Madrlnee mt’tethave an 'acttve' Agreement. Fo‘r non-leased marines, termination oftheAgreernent'byeitherparty musthegivenbywritten nation to the allrer
party not idea than thirty (30)days prior-he the exprrahon ofthe currenttenn (mutual urranewal]. in the aventthat thle' Agreement shuutd he terrrlttratsd byttre dustamer priurtutheendlngdeteatthe than errrantterm (anglnal er renewal). the customershall not beenilttad teeny refunds efanyamount paid underthis Agreement12. Thta Agreementcanatimm theenureegreementbetween the pantee herald. end wpereedes alt previous meditations. oammltments andmamahtawith reaped ta Ita
subject matter, This Agreementmaynot he modified emamln writing, eeknuwtedge’d and signed byhath partha. The terms ofthte Agreementshalt prevailoverany inbunslatent
terms appearing err any purohuae order oracknowiedgmenh submritedby thewaomer.



Board Policy Manual
latte Co. R-lll

SmADOPTEDAdmmish’ative Procedure DJF AP(1): PURCHASING

Origim'l A‘dnp'ted Date 01/17/2003 l last Revised Dam 11/19/2020 i Iasr Mahdi Da‘tez' 11/19/2020

The district uperates using funds collected from taxpayers for the benef1t of the district's education program, and it is
imperative that all Board members and district employees strictly adhere to district policies and procedures when
making purchases for the district.

Laws Regarding Federal Awards

in addition to the requirements of policy DJF and this procedure, when a purchase involves federal funds ora federal
award. the rules detailed in policy DJFA and related procedures must also be followed

Definitions

Competib‘ve Bidding - A process of obtaining producw or services where the district contacts providers or advertises,
and interested providers submit quotes, offers, bids or sealed bids from which the district chooses. Competitive
bidding may include the soiicitation and submission of offers eiectronically or through a web-based system. The
requirement for providers to submit sealed bids is one type of competitive bidding.

Competitive Negotiation — A process of obtaining a contract for products or services where the district contacts

providers or advertises a request for proposals (RFP) detailing the scope, specifications, terms and conditions of the

proposed contract and the criteria on which the proposals will be analyzed, then negotiates separately with eaCh
responsive provider to award the contract

Debarred — Exclusion from state or federal govemment contracting and subcontracting for products or services.

Lowest or Best Bid or Offer — The provider with the best product or service based on district criteria that may include

price, value, quality of product, history of performance, recommendations and other qualities important to the
district.

Products — All physical property other than real estate including, but not limited to, supplies, books, furniture,
machinery and equipment.

Provider - A vendor of products or an independent contractor providing services to the district.

Purchase — Obtaining or procuring products or services for the district in exchange for money or anything of value.

Purchasing Card - A credit card in the district‘s name on which the district has placed automatic restrictions such as
the amount that can be charged per month, where the card may be used or the type of purchases that can be made
with the card.

Sealed Bids ~ A form of competitive bidding in which providers submit offers in a sealed envelope or package that is

publicly opened at an advertised place and time or submit offers using a web—based system that protects the
confidentiality of each submitted bid until the date and time of the bid opening.

Services - All providers of labor or professional expertise other than that provided by district employees in the scope
of their duties including, but not limited to, services such as construction. auditing, consulting, legal services, janitorial
services and food services.

Purchasing Supervision

The chief financial officer will serve as the district's purchasing officer or will designate a purchasing officer. The

district purchasing officer wili supervise district purchasing and may authorize purchases on behalf of the district that

conform to the Board-adopted budget.

General Rules

1. All funds received by district staff on behalf of the district shall be deposited in district accounts. All funds
deposited with the district, regardless of source, are considered district funds. Any purchases made with
these funds must comply with district policies and procedures.

P

- -



Although buildings, departments and divisions are allocated budgets for a given period, the expenditure of

those budgetary amounts is still subject to law and district pulicies and procedures.

No contract will be entered into or bill paid without the proper documentation and an affirmative vote from a

majority of the whole Board. Even without a contract, no unbudgeted purchase will be made without prior

Board approval except in accordance with the Emergency Situations subsection of this procedure.
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advertise for new bids, or make the purchase on the open market if the product or service can be obtained at

a better price. If the scope of die purchase changes substantially, the district will rebid the product or service

unless this procedure specifically provides otherwise

Purchases may be made only through a purchase order, credit or purchasing card, or through petty cash,

when appropriate. ln rare circumstances when one of these methods of payment is not available, the district

may reimburse an employee for a purchase made with the employee's personal funds. Employees should

contact the district business office prior to making a purchase outside the authorized methods to ensure

reimbursement.

All purchases must receive approval from the principal or other appropriate supervisor responsible for the

budget code from which the purchase is made The principal or supervisor will compare requests to prevent

the purchase of duplicative or unnecessary items. The following items require additional approval prior to

making the purchase, regardless of the cost:

> Computer hardware and software must be approved by the district's technology director.

b Materials purchased with grant funds must be approved by the person designated as the grant

administrator.

> Construction or maintenance of district facilities must be approved by the district‘s facilities director.

> The purchasing officer must approve travel expenses such as airline tickets and hotel reservations.

All purchases must be attributed to a budget code, and funds must be available in that code prior to making

the purchase. Federal funds will be identifled in accordance with the district‘s procedure for cash

management of federal funds.

lf the requested expenditure does not fit into a budget code orwould go beyond the approved amount in that

budget code, the request will be forwarded to the superintendent‘s ofhce for review. If the superintendent or

designee determines that the request is reasonable but will require an amendment to the current budget, the

superintendent or designee will include the request as an agenda item at the next Board meeting.



9. All purchases must be appropriately documented consistent with auditing guidelines and this procedure.

10. District staff wiil provide the district‘s tax-exempt letter to vendors before making any purchase that may be
taxed.

11. Purchase orders will expire within six months of the date of issuance if not redeemed.

Competitive Purchasing

Micro-Purchases

District staff will research all purchases and compare prices prior to making decisions regarding the expenditure of
district funds. Unless othenNise addressed in this procedure, employees are expected to contact multiple providers
before making a purchasing decision under $5,000.

Small Purchases (Quotations)

if the estimated expenditure is more than $5,000 but less than $50,000, the employee authorized to make the

purchase must:

Provide the purchasing officer with the proper documentation, including documentation of which provider
was chosen and the reasons for selecting that provider.

Sealed Bids

lf the estimated expenditure is $50,000 or more, the purchase will be made after receiving sealed bids through the

purchasing ofhcer.

The district employee authorized to make the purchase must nrst notify the purchasing officer of the

purchasing need. The purchasing officer will directly conduct or oversee the purchase.

if the expenditure is for construction, the district will follow the bidding requirements of the law. OthenNise,
at least five business days before the bids are to be opened, the purchasing ofhcer will advertise the

proposed purchase in a newspaper or through an electronic medium available to the general public and post
notice of the proposed purchase in the same location as postings for School Board meetings. The purchasing
officer will send electronic notices of proposed purchases to all businesses on the district’s provider list.

1. Notify the purchasing officer of the needed purchase. The purchasing officer may send electronic notices of
the proposed purchase to all providers on the district provider list. The purchasing omcer may decide to
directly conduct or oversee the purchase or allow the authorized employee to conduct the purchase.

2. Obtain bids, quotes or offers from at least three providers. The employee may solicit bids, quotes or offers
directly from providers and utilize bids, offers received fax, telephone and e-mail.may quotes or by fax, telephone
addition, the employee may use catalogs and websites to make comparisons.

3. Document instances where fewer than three providers sell or provide the service or product and consult the
available provider(s).



3. The purchasing officer may also solicit sealed bids directly from providers.

4' It is the provider's responsibility to ensure that bids are received by the district no later than the appointed

date and hour. Late bids will not be considered and will be returned unopened to the bidder.

The purchasing officer or designee will publicly open all bids received and will maintain all documentation of

the purchase, including which provider was chosen and the reasons for selecting that provider.

é. If the purchasing ofncer has received bids in accordance with this procedure and later finds the same product

or service at a lower cost through a catalog or an online vendor that did not submit a bid, the purchasing

officer may advise the Board to reject all sealed bids and purchase through the catalog or online vendor,

unless formal or sealed bidding is required by lawr

Bid Specifications

Bid specincations will include a clear and accurate description of the technical requirements for the material. product
or service desired and will identify all requirements and all other factors that will be used in evaluating bids or

proposals.

Changing Specifications without Rebidding

Except as prohibited by Iaw such as when bidding construction services, the district may change the scope of the

purchase and accept a provider‘s offer without rebidding the purchase when bids received are unreasonable, have

unacceptable terms and conditions, are noncompetitive, or when the low bid exceeds available funds. The purchasing
officer must first determine in writing that time or other circumstances will not permit the delay required to resolicit

competitive bids. Each responsive bidder who submitted a bid under the original solicitation must be notified of the

change and given a reasonable opportunity to modify his or her bid and submit a best andrfinal bid. In cases where

the bids received are noncompetitive or the low bid exceeds available funds. the ultimate amount agreed upon must

be lower than the lowest rejected bid of any responsive bidder under the original solicitation.

Exceptions to the Regular Competitive Purchasing Process

1. Competitive Negotiations and Proposals

The district may purchase products or services through an RFP if the purchasing officer determines that the

purchase requires—or that the district would benefit from using—competitive negotiations rather than

competitive bidding, Requests for proposals will be advertised and solicited in the same manner as

competitive bids, depending on the anticipated cost.

The district will select the lowest or best offer as determined by the evaluation criteria established in the RFP

and any subsequent negotiations. In determining the lowest or best offer, negotiations may be conducted

with responsive providers for the purpose of understanding and clarifying the proposal and verifying that the

proposal responds to the district's needs. All providers submitting proposals shall be accorded fair and equal

treatment with respect to any opportunity for negotiation and subsequent revision of proposals. Revisions

may be permitted after submission and before award for the purpose of obtaining best and nrial offers. The

purchasing officer shall have the right to reject any or all proposals and advertise for new proposals or

purchase the required products or services on the open market if they can be obtained at a better price.

2. Single Source or Unique Circumstance Purchases



The purchasing officer may waive the requirement of competitive bids or proposals when he or she

determines in wrifing that there is only a single feasibie source for the purchaser Immediately upon
discovering that other feasible sources exist, the purchasing officer shall rescind the waiver and proceed to

procure the products or services through the competitive process as described in this procedure. A single

feasible source exists in any of the following circumstances:

> Products or services are proprietary and available only from the manufacturer or a single distributor‘

> Based on past procurement experience, it is determined that only one distributor services the region

in which the producb or services are needed.

D Purchases are available at a discount from a single distributor for a limited period of time, and the

discount is significant based on the current market price and/or the last price paid for the product or

SerVlCe.

> Speciiic pa rts or authorized maintenance must be utilized to maintain validity of a warranty.

> The services of a particular provider are unique, such as speakers on a particular topic or authors.

Approved Providers

In some circumstances where products and services are routinely needed, the purchasing ofhcer may

competitively bid or negotiate for the product or service for use throughout the school year, based on past
usage of the product or service. Such circumstances include, but are not limited to, the purchase of food,

textbooks, office supplies or services such as bus maintenance or plumbing. The purchasing officer will use

the single source purchasing ptocess for unique products or services. Once a provider has been approved,

district employees may purchase the designated producs or services from the approved provider without

additional competitive bidding.

Before designating approved providers, the purchasing officer will first determine that the district will receive

quality products and services from the providers at a reasonable cost to the district. The purchasing officer

will review and redesig'late approved providers annually to ensure that the prices of the products and

services provided remain competitive. Textbook providers will be designated as approved providers only if all

statutory requirements are met. Approved providers may be designated at any time.

Cooperative Purchasing

Cooperative purchasing, including local and state intergovernmental agreements, should be utilized when it is

determined to be to the financial advantage of the district. Before joining a cooperative purchasing program,
the purchasing ofncerwill conduct an analysis to determine whether the cooperative purchasing program will

result in a cost savings to the district based on the district’s history of expenditures. This analysis will be

conducted on an annual basis to determine whether the district should continue to participate in the program.



5. Real Estate Brokers and Other Real Estate Services

in situations where the district will discuss or make decisions regarding the lease, purchase or sale of real

estate in closed session as allowed by law, the district is not required to publicly advertise and seek sealed

bids for the services of a licensed real estate broker or other services incident to the sale, regardless of the

ultimate cost of the service provided. Instead, the purchasing officer will contact at least two service

providers to obtain bids or quotes for services and make a recommendation to the Board, or the district may

contract with a real estate broker or other service provider that has previously provided services to the

district This exception does not apply to services required to be publicly bid by law, such as construction

services, or other services for which there is a specified selection process in law or policy, such as

architecturai, engineering and land surveying services.

6. Emergency Situations

Unless competitive bidding is required by law, the superintendent may waive the requirement of competitive

bids or proposals when he or she determines that there exists a threat to life, property, public health, or

public safety or when immediate expenditure is necessary to protect against further loss of or damage to

property or prevent or minimize a serious disruption in services.

Emergency purchases shall be made with as much competition as is practical under the circumstances, which

may include calling known providers to obtain a quote or e-mailing vendors on the provider list and requiring

an immediate response. Emergency purchases wili be made only to the extent necessary to alleviate the

emergency.

Leasing, Renting or Lease-Purchasing

Lease. rent or lease-purchase arrangements are subject to competitive bidding requirements in the same manner as

other purchases The Board may purchase apparatus, equipment and fumishings by entering into lease-purchase

agreements with providers. Any agreement that results in school district ownership of the leased object must contain

a provision that allows the district an option to terminate the agreement on at least an annual basis without penalty.

All expenditures related to lease-purchase agreements shall be considered expenditures for capital outlay.

Legal Compliance

In addition to the bidding requirements of this procedure, the district will comply with all laws with respect to

acquiring products and services including, but not limited to, the following:

1. All construction projects that may exceed an expenditure of $50,000 shali be advertised in a newspaper of

general circulation and competitively bid, in accordance with law, and may also be advertised in business,

trade or minority newspapers or by using other modes of communication, such as the district‘s website. Bid

speciflcations and contracts for construction projects will include all elements required by law including, but

not limited to, a requirement to pay the prevailing wage or public works contracting minimum wage,

mandatory training, mandatory afhdavits regarding the employment of authorized labor, and bonding

requirements when applicable. See §§ 107.170, 177.086, 285.530, 290.210 - .340, 292.675, RSMo.

2. All purchasing of architectural, engineering or land surveying services must be advertised, bid and selected in

accordance with Board policy and law. See §§ 8.285 - .291, RSMo.

3. Construction management, construction manager at risk and design—build contractor services must be

advertised, bid and selected in accordance with Board policy and law. See §§ 8.675 - .687, 67.5050, .5060,



RSMo.

The district must competitively bid auditing services and select an auditor who meets the qualiiications set by
the Department of Elementary and Secondary Education (DESEJ. See 5 C.S.R. 304.030.

Health and life insurance contracts will be competitively bid at least every three years. See § 67.150, RSMo.

General liability an other forms of insurance contracts will be competitively bid at least every six years. See

§ 376.696, RSMO.

Depositories of district funds will be competitively bid at least every five years. See §§ 165.201 - .291. RSMo.

The select-ion of food service management companies will be made in accordance with bidding requirements

in state and federal law. See 7 C.F.R. § 210.16; 5 C.S.R. § 30-680.010.

When purchasing services using federal E-Rate Funds, the district will comply with federal law detailing the

competitive bidding process. See 47 C.F.R. § 54.503.

Transactions with Schdol Board members or employees their spouses, dependent children in their custody

and businesses they are associated with will only be cdnducted as required by law and Board policy. See

§§ 105.454, .458, 171.181, RSMo.

11. As a condition for the award of a contract to provide the district services in excess of $5,000, the provider
must submit a sworn affidavit and documentation affirming enrollment in E-Verify and stating that the

provider does not knowingly employ any person who is not authorized to Work in the United States. See

§ 285.530, RSMo.

12. The district shall not contract with or otherwise use the services of an independent contractor for any work

that regularly requires teacher or administrator certification by law. See § 161.855, RSMo.

Purchasing Preferences

ln accordance with law, the district will comply with all purchasing preference requirements in this section.

Purchases made with federal funds must also comply with the requirements of policy DJFA and, in the case of

conflict among the requirements, the provisions of DJFA will govern such purchases.

When contracting for any job or service, the district will give preference to Missouri businesses, or businesses

that maintain Missouri offices or places of business, when the quality of performance promised is equal to or

better than and the price quoted is the same as or less than that of the other responsive providers. See

§ 34.073, RSMo.

The district will give preference to all commodities manufactured, mined, produced or grown within the state

and to all Missouri firms, corporations or individuals who supply commodities when quality and price are

d



approximately the same. See § 171.181, RSMc.

3. The Board encourages district staffto purchase products manufactured, assembled or produced in the United

States of America. See § 34.353, RSMo.

4. The district will purchase, to the maximum extent practicable, domestic commodities or products for its

nutrition program.
"Domestic commodity" means an agricultural commodity that i5 produced in the United

States of America, and "domestic
product" means a food product that is processed in the United States of

America substantially using agricultural commodities that are produced in the United States ofAmerica. See 7

C.F.R. §§ 210.21, 220.16.

5. When contracting for any job or service, the district will give a three-point bonus preference to service-

disabled veteran businesses that are Missouri businesses or businesses that maintain Missouri offices or

places of business. See § 34.074, RSMo.

6. When purchasing food or beverages to be processed or served in a building or room owned or operated by

the district, the Board will give preference to those that contain a higher level of calcium if they are equal or

lower in price and of the same type and nutritional quality. This consideration is in addition to any

requirements of the U.S. Department of Agriculture under the National School Lunch Program or the School

Breakfast Program. See § 34.375, RSMo.

7. When purchasing coal for fuel purposes, the district must purchase coal mined in the state of Missouri or an

adjoining state, if the cost is not greater than the cost of coal mined in any other state or states, including the

cost of transportation. See § 34.080, RSMo,

8. Employees responsible for the purchase of cleaning products will consult DESE guidelines on environmentally
'

friendly products prior to purchase. See § 161.365, RSMo.

Provider Lists

The purchasing officer or designee will maintain lists of providers interested in receiving electronic notices of

proposed district purchases Any provider may request to be added to the list. it is the provider‘s responsibility to

update contact information:

The purchasing ofhcer will not include providerswho have been suspended or debarred at the state or federal level.

and the purchasing ofhcer will remove providers when the district discovers thatvthe provider has been suspended or

debarred. The purchasing ofhcer may remove providers from the provider list if they have not submitted a bid or

proposal in more than one year or have proven to be unreliable or unqualified. The purchasing officerwill attempt to

notify removed vendors using the last known e-mail address.

Debarred or Suspended Providers

The district will not do business with providers who have been suspended or debarred on a state or federal level. lf

the district is currently under contract with a provider who becomes suspended or debarred, the district will comply

with all legal obligations to the provider, but will not do business with the provider in the future until the provider is

no longer suspended or debarred.

The purchasing ofncer will monitor the state and federal information regarding suspension and debarment and will

immediately notify staff members if a provider with whom the district regularly does business is suspended or

debarred. Before making purchasing decisions, district staff will consult the purchasing officer for conhrmation that

the desired provider is in good standing.



Purchase Documentation

Documentation related to purchases must be maintained in accurdance with the Missouri Secremry of Smte’s
retention manual and maintained in a centralized location so that there is a clear audif path iinking the soiicitation.
evaluation, award and payment. When appiicable, documentation should include:

1. A statementjustifying the method of bid solicitation (micro, small, sealed bids, RFP).

2. Bid specificationsl

3. Newspaper advertisements or posted notices

4A List of providers contacted.

Original or copy of each written bid received.

6. Bid record/tabulation summary sheets.

7. Correspondence concerning the purchase.

8. Evaluation report, including an explanation if the bid accepted was from someone other than the low bidder.

9. Description of the emergency condition that existed if bids were obtained due to an emergency situation.

10. Rationale for a single feasible source purchase.

11. An explanation if the bid accepted was from a non-Missouri manufacturer or service provider.

Receiving Products

All district buildings will have a designated receiving area where all products are delivered. Each building
supervisor/administrator will designate two employees who will sign for products received at that buiiding. An
employee will not sign for receipt of a product that the employee requisitioned or ordered. Therefore, all employees
must notify the employees designated to receive products when an item is ordered. However, if there is a question
as to whether the product was ordered or there is a mistake in the order, the employee ordering the product will he

consulted prior to consenting to the delivery. The designated employee will verify that sales tax was not charged

before giving consent to a delivery.

As soon as possible after receipt of a product, the employee who ordered lt will inspect the product to ensure that

the district received the appropriate quality and quantity of the product, that the product was delivered in a timely

manner and that the price and quantity on the invoice matches the receipt. lf the product is acceptable and the

purchase was made by purchase order, the employee who ordered it will send proof of receipt to the purchasing
officer so that the purchase order can be paid. If a partial shipment is received, the employee will send the receipt to

the purchasing ofhcer and will include notification that the entire order has not been received. [f the purchase was



made by credit or purchasing card the employee issued the card will submit the receiving slip to
ihe purchasing

officer with the card statement. if the statement has already heen paid prior to receipt, the empioyee issued the card

will submit the receiving slip to the central office for documentation.

lf the product is not what was ordered, the employee who ordered it will contact the provider immediately for

correction. if the product cannot be replaced or the error corrected before the expiration of the purchase order, the

employee will notify the purchasing off1cer immediately so that the nrst purchase order is canceled
and

a new

purchase order is issued. If the provider refuses to correct the error, the employee will contact the purchasmg officer

immediately so that payment can be withheld or a protest filed with the credit or purchasing card issuer.

The building supervisor/administrator will designate one or more employees to verify all products received overvthe

summer or in other situations where the employee who ordered a product is absent for an extended period of time.

The person(s) designated will stand in place of the person ordering the product and perform the duties detailed

above. The designated personls) will attempt to notify the person who ordered the product, in addition to the

purchasing officer, if there are any concerns.

All products received over the summer or in other situations where employees who ordered products are absent for

an extended period of time will be stored in a secure, locked location and may be removed only by the employees

who ordered the products or by other employees upon direction of the building supervisor/administrator or

designee.

Receiving Services

ln general a service provider will be paid only after the employee who requested the service verifies that the service

has been rendered in accordance with the specifications Exceptions may be made for purchases such as membership

dues, registration fees and travel expenses such as airline tickets. Employees will contact the purchasing officer if

there are concerns regarding the quality of the service provided or if the service is not completed in a timely manner.

Payment

Because by law the Board must approve the payment of all bills, the purchasing officer will work with regular

providers to arrange for a billing cycle that allows for official Board approval before payment, and yet protects the

district from incurring late fees or interest payments.

invitees

Note: The reader is encouraged to review policies and/or forms for related information i‘n this administrative area.


