Appendix B

Platte County R-3.School District

Instructions: Complete this form for all sole source purchases for amounts $3,000 and over.
Route form to the Purchasing Department for approval. You can email the form, send by
school mail, scan, or fax to 858-5593. All sole source requests are subject to approval by the

Purchasing Department.

Request for Purchase Number:

Commodity/Service being purchased: Mall POStage Lease 60 MOﬂthS

Proposed Supplier: Quadlent Leasing
Wayne Krueger g menarment: District Date: 11/08/23
Wayne Krueger

Requesied by:

Sole Source Justification prepared by:

A Sole Source Purchase must meet one of the following criteria:

One-of-a-kind - The commodity or service has no competitive product AND IS
AVAILABLE FROM ONLY ONE SUPPLIER. _
Compatibility - The commodity or service must match existing brand of equipment for
, compatibility AND S AVAILABLE FROM ONLY ONE VENDGR.
Replacement part -  The commodity is a replacement parf for a specific brand of existing
eqguipment AND [S AVAILABLE FROM CNLY ONE SUPPLIER.

!
O Research continuity - The commodity or service is needed to maintain research continuity

AND IS AVAILABLE FROM ONLY ONE SUPPLIER.

District standards -  The commeodity or service must comply with established District
standards AND IS AVAILABLE FROM ONLY ONE SUPPLIER,

Unigue design - The commodity or service must meet physical design or quality
requirements AND 1S AVAILABLE FROM ONLY ONE SUPPLIER.

Emergency - URGENT NEED for the item or service does not pemmit soliciting
competitive bids, as in cases of emergencies, disaster, efc.

I rovide detalls of this request including explanation of why only one source is
reasonably available (aftach separate sheet if necessary).

M. As Department Head/Principal, | hereby cetlify that the above justification is accurate
and complete to the best of my knowiedge and befief.

Approval: /
"' R

Signature of Department Head or Printipal Date
Purchasing Appfoval Date

grigination April 2010
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f d vad f'e Nt Government Product Lease Agreement
/ 7 Lgasing with Postags Meter Rental Agreement

Section (A Office Information

Office Number . Office Name: Phone # Date
G950 Lineage Kansas City {913) 888-0333 ) 10/31/2023
Section {B) Billing Information Section (C) Installation Information  (if different from bllling infornation)
Company Name | Platte County R Il School District Company Name Platte County R NIl School District
DBA " instalfation Address | 998 PLATTE FALLS RD .
Billing Address. 988 PLATTE FALLS RD ) City State Zip+4 PLATTE CITY i Le] 1 64079-7330
City State Zip+4 | PLATTE CITY . MO 64979-7330 Contact Namg Wayne Krueger Phene [ (816) 858-5420
Contact Name Wayne Krueger Phone | (816) 858.5420 Contact Title Interim Executive Director of | Fax
Contact Tille Interim Exegutive Diractor of Bu | Fax . Email Address | | kruegerw@platteco.k12.mo.us
Email Address kruegerw@platteco.ki2.mo.us [ PO#] -1 { Main Post Office PO 5-Digit Zip Code |
Section (D) Products
Qty Model / Part Number Description {include Serial Number, if applicable}

1 X7 IX-7 Series Base wf Mixed Size Feeder, Sealer, Drop Tray & Ink Cartridge

1 DAWP30 . IX Series 30 b Welghing Plaiform .

1 [XDS7 : Dynamic Weighing Platform for X Senes 7/TPRO Bases

‘Section-(E} Lease Payment Information & Lease Payment Schedule . Ser}tion {F) Postage Meter & Postage Fundihg Information

Tax Stalus: “Numberof  ©° Monthly Payment ‘Meter Model | IX7A1 Machiné Model | X7

_ Months {Plus applicable taxes) — _— -
Taxable : Frsf 60 ] SH951 : Postage Funding Method: . Postage Funding Account:
V| Tax Exermpt 1 - ) )

Cortionte attschad : WiBilMe [ ]|PrepaybyChetk M poc [JTtms

] AGH Deit (Submit customer authotizaiion form) D New ‘ Existing

Billing Frequency: . ) .
|:| omas [icpu (include authorization form) - | Existing Account Number:

[T Morsinly ‘

M Quarteny . : ‘ Agency Code. Sub Agency Code 8024115
U Alnnuglly : o - Service Products (Check all that apply)

Biling Method: - - — - - - - ‘ W Online Postal Rates iMeler™ App (SP10)

Standard Current Lease Number: N18121429A .

!j Arears : - c L ] - D Online Postal E;(pense Manager iMetei™ App (SP20/NéoStats)

[:| Onlline E-Semvices with Electronic Retum Receipt iMetér""" App (SP35)
NeoShip PLUS (EPTOPLUS)

MNeoShip Install & User Guide (EP70GUIDES)

[] 46156 Cell Service

1 ACH (Customer to submit authorization form)

Maintenance

statlation/Training I:] Software Support for premise (nen-cloud) solutions

Secfion {G) Approval
Existing customers who currenily fund the Postage account by ACH Debit wifl not be converted ko the Postage Fundmg Account unless initial kere

This document consists of a Government Product Lease Agreement with Quadient Leasing LUSA, [nc.; and a Postage Meter Rental Agreemen, and Onling Services and
Software Agreemant with Quadient, Inc.; and a Postage Funding Account Agreement with Quadient Finance USA, Inc. Your signature consfitutes an offer to entér into
such agreements, and acknowledges that you have received, read, and agres io all agplicable ters and conditions {version Government—Equapment—Leese—Tenns—USPS-
Dealer-v3-2020), which are also available at www.quadient.com/Government-Equipment-Lease-Terms-USPS-Dealer-V9-2020, and that you are authorized to sign the
agreements on behalf of the customer identified above. The applicable agreements will beoome bmdlng on 1he companies identified above only after an authorized
individual accepts your offer by signing below, or when the equnpmem is shipped {0 you.

Guided by Quadient, Inc.'s Sustainable Design and Responsmle Manufacturmg Pol]cy, our Products may contain reused components. For
more Information visit https:fwww. quadlent comfabout-uslsustamahle-desngn-and-manufacturmg .

weer OFE FURCHASE ORDER ™+
Authorized Signature ’

Print Name and Title - ) Date Accepled

Date Accepted

Accepied by Quadient Inc. and its Affiiates
Quadient Leasing USA Inc., 478 Wheelers Farms Rd, Milford CT 06461 [198- 103123 14:5417- 24105 Government-Equipment-Lease-Terms-Dealer-USPS -ve-2020 {PF}




p—— .|
quadrent
. Leasing
Why Wait Program Agreement

The Quadient Leasing Why Walt program entitles you to upgrade your Quadient equipment up to 6
months prior to the end of the term of your Current Lease. Your new lease term will automatically
commence and billing will begin after your Current Lease has reached the end of its current term. The
transition from your Current Lease to the New Lease will be seamless.

By electing to participate in this program, you agree to the following:

= You agree to confinue making payments on lease number N18121429A through the end of its Initial
Term or, if applicable, the current’'Renewal Term.

s The term of the new lease, being signed concurrently with this agreement, ("New Lease”) will
commence when the Current Lease reaches the end of |ts Initial Term or, if applicable, the current

Renewal Term

¢ The Products that are subJect to the Current Lease will he replaced with the Products identified in
the New Lease for the remainder of the Current Lease’s Initial Term or, if appllcable, the current
Renewal Term, :

~» If a subscription to the Impress Platform is inciuded on the New Lease, then any assocuated Usage
Fees will be in addition to the payments on the Current Lease and the New Lease.

« The replaced products from the Current Lease must be returned to us within thirty (30) days of the
effective date of this agreement.

Company: Platte County R IiI School District

Signature:

Name (printed):

"I'I‘t!er:,

Date: _.

Company: Quadient Leasing USA Inc.

Signature :

Name (printed):

Title:

Date: ‘




Purchase Order - Lease

Customer
Organization Platie County R Il Scheol District NASPQO/ValuePoint Contract #: CTR058809
BEA and / or
Address 998 FLATTE FALLS RD State Participating Addendurn (PA) #:
CIty State Zip PLATTE CITY RO F 64079-7330 CC221 938008 (MO)
Phone (816) 856-5420 Fax
Vendor Ship To
Company Name | Quadient Leasing USA Inc. FEDERAL. ID# 94-2984524 Organization Platte County R Il School Bistrict
Attention Govemment Sales DUNS# 150836872 Attention Wawne Krueger
Address 478 Wheelers Farms Rd Address 998 PLATTE FALLS RD .
City State Zip Milford cT | o6461 City State Zip PLATTE CITY Jmo | e4o7e-7330
Phone {8686) 448-0045 Fax (203} 301-2600 Phona -(816) 858-5420 I Email , kruegern@platieco.k12.mo.us
P.C. Number P.Q. Date Requisitioner Shipped Via F.0.B. Point Terms
Ground Destination Quartetly Invoicing
QiYy Unit Description Unit Price Total
80 Menths Lease Payment $400.91 $24,504.60 B

Lease payment specified above for products listed below includes, as applicable, reduced price equipment malntenance to reflect first year free, meter rental, meter
resets, postal rate changes, software license/supportsubscription fees, delivery, installation, and operater training.

Products
QTY ProductID Description
1 1X7 iX-7 Series Base w/ Mixed Size Feeder, Sealer, Drop Tray & Ink Cartridge
1 IXWP30 1X Series 30 |b Weighing Platform
1 IXDS7 Dynarmic Weighing Platform for IX Serdes 7/TPRO Bases

1) Orderls governed under the terms and conditions of tite NASPO/ValusPoint Master Prica Agl

Contract

terms, delivery methed, and specifications listed above.

2) Payments will be sent to!
Quadient Leasing USA, Inc.
Dept 3662 '

PO Box 123652
Dallas TX 75312-3682

Send zll corespondence to;
GQuadient Leasing USA, Inc.
478 Wheelers Farms Rd
Milford CT 0645

Phone: 203-301-2400

Fax: 203-301-2600

3)

CTRD53309. Enterthis arder in accordance with the prices,

Autharized by

Date

Print Mame

Tille




AGREEMENT made by and between LINEAGE herein called “the Company™ and l. [ n E n G E
Customer name; Platte County RHI School District Customer bill to: Platte County R IH Sehool District :
Equigment address: 998 Piaﬁe Falls Rd - Bill to address: same

' City, State, Zip: Platte Clly MO 64079 B City, State, Zip:

EQUIPMENT TO BE COVERED UNDER THIS SERVICE AGREEMENT herein collectively called (“Machine”}

MODEL NUMBER ‘SERIAL NUMBER '| MODEL NUMBER SERIAL NUMBER | MODEL NUMBER | SERIAL NUMBER . MA)]SIMEM CY'%.ES
.. s I - . 1 - . . ‘er Paragrapl

{7Ds WP30 '

Semce Plans: - All Plans are subject to the Terms and CGndmcns below Date Semce to Begm . Ongmal Lease Term 60 mos

Critical Care Service Plan — Contract Price: - per Standard Care Servuce Plan = Contract Prica: Included billed
month, billed annually plus TAX where applicable. - Customers receive annually plus TAX-where applicable. —“With Standard Care maof the parts
our “premier” service. ALL parts, labor and fravel are included at no additional  are included at no additional charge. Laber and travel arealso included. if
charge. If the Company is unable to repair the Machine in a reasonable time, the Company is unable to repair the Machine in a reascnable tims, loaner
leaner equipment will be provided at no charge. Preventative maintenance equipment will be provided at no charge.
services may be scheduled as determined by the Gompany based vpon Preventative maintenance services may be scheduled on contracts that

" Machine usage. On emergency calls, Customers will recelve next call status have a valus greater than twice the Company’s currently published hourly
over lower level or non-contract customers. Customers may also receive up labor rate. On emergency calls, Customers will recelve a four (4) hour
to four (4} hours per year of new operator training or minor pragram response time (averaged). This Plan does not include any additional =
modifications to their original specification at ne additional charge. operator fraining after completion of the initial installation of the Machine

Notes: Price is locked for the life of the lease. -
The Customer and the Company understand and agree this service agreement inc!udes the Terms and Condlbons as fo!lows

1. If the Machine is leased, the annual coniract cannot be terminated and must be *active” for the term of the lsage including renewal periods. The terms and cundltlons herein
shall remain in full force and effect during any renewal ferm except the annual rates set forth herein shall be adjusted during any renewal ferm to Company’s then cumrent rates.

2. This Agreement shall commence on the Machings installation date and shall continue for either a one (1) year ferm or the Maximum Cycles, whichever ceeurs first, Thereafter,
it shall renew in either annual terms or the Maximum Cycles, whichever ocours first

3. The Company's obligations herein called “Service” shall be limited to providing: (i) periodic inspections and diagnostic checks of the Machine and {if) repair cr replacement of

" complete assemblies resulting from the wearing out of nurmercus parts. The Company reserves the right fo use new or recycled parts when performmg repairs on the Machine
as long as they meet or éxceed manuiaclurer’s spacifications. Preventatve maintenance may be perfermed at the same time as a requested service call.

4. For computer-based systems, the Company's ebligations hereunder shall not include backup and / or recovery of applications, programs or data. If service Is required due to
hardware and [ or software failure that results in a loss of these items, the Customer shall be charged at the then current hourly rate for consuliation, programming, development
and/or tabor ta restore the system 6 its prior operating condifion, when and if possible. These charges are in addition to any charges already paid by the Customer. .

5. Senvice shall be performed during the Company’s usual business hours which are Monday through Friday 8:00 AM to 5:00 PM, sxcluding Hofidays. However, Service, when
and if available after the Company’s usual business hours, on Saturdays, Sundays and Holidays, must be scheduled in advance and shall be charged at the Gornpany 5 then
turrent “aftes hours” rates for labor, travel and expenses and will be' in additior: to any charges already paid by Customer hareunder.

6. If the Machine is regularly uséd by more than ane (1) shift of persornel, the charges herein shall increase by fifty.(50%) percent per each additional shift usmg the Machine. .

7. If, in the Company's opinion, the Machine oiight 1 be removed for an overhaul, rebiitd, &r shop reoondltlcnmg because on-sife repair and/ar replacement of parfs-cannot keep '

. the Machine in sausfaclory operating condition, the Company will submit a cost estimate to Customer for such sesvices and if autherized by Customer, the Company wnll
perform such service at the sole expense of Customer which will be in addition io any charge paid by Customer hereunder. ’

8. Any parts hereunder shall be frec from rnanufacturmg defects in material and werkmanship under normal use for a periad of ninety (80) days after same are supplled lo
Customer. This Warranty does not apply to-any parts that have been tampered with or repaired by persons other than persons authorized by the Company to perform service
on the Machine or if the pari has been stbjected to misuse or abuse. THE FOREGOING WARRANTY IS IN LIEY OF ALL OTHER WARRANTIES, EXPRESS OR IMPLIED,
INCLUDING, WITHOUT LIMITATION, WARRANTIES OF MERCHANTABILITY AND FITNESS FOR ANY PARTICULAR PURPOSE. In ¢ase of any breach of the Warranty,
the Company's obligations shall be fimited fo the repair or replacement of any defeciive part without charge. THE COMPANY SHALL NOT BE LIABLE, IN ANY EVENT, FOR

- AN INCIDENTAL. CONSEQUENTIAL OR SPECIAL DAMAGES IN CONNECTION WITH SERVICE, PARTS AND LABOR PROVIDED HEREUNDER OR RESULTING FROM
ANY USE OR FAILURE OF MACHINES, INCLUDING WITHOUT LIMITATION, LIABILITY FOR CUSTOMER'S EXPENSE OR LOSS OF iNCOME WHILE MACHINES ARE
QUT OF OPERATION.

9. If the Gompany provides Service hereunder for the following units, the paris lisied pext to said units are herehy expressly exciuded from the Company’s ubhgat:ons hereunder

. All Producis - Consumabie supplies mcludmg but not fimited to: !ahels, tape pads and rolls, all ink, computer paper, ribbons, sealing and cleaning solution. -
Shredders/Bursters - Blades, jfrollers are not kept oiled which is @ customer responsmlllty

Mailing Machines,-Foldersikiserters, Electroniic scales - NO EXCLUSIONS

Letter Openers/Exiractors — Rubber rallers and belts limited to two per year " Computer Systems — Software, upgrades, application’ changes, {see paragraph 4 above)
Barcode Scanners - Cables, lenses . Shipping Systems - Hardware and/or software required for carrier compliance lnc[udmg rate )
F‘nnters Print heads ’ changes, zone changes or comphance changes )

10. The Company's Service is cenlingent upon ihe proper use ofall equipment. It does not include thefollowing and may resultin an addifional charge to the Customer;
a) Electrical work extemal to the equipment or service related io accessories, d} Making specification changes dr perforrmng services connected with relocation af
attachments, or other devices not furnished by the Gompany:; equipment, and adding or removing ascessories, atiachments ar other devices; .
b) Service caused by materials or supplies that are not Company or €} Such senvices which are impractical for Company’s personnel to render bacause it aiters the
mantifacturer supplisd will resuit in a service charge andfor additional charges;  Machine ahd the eonnection by mechanical or electrical means to another Machine or device;
¢} Repair of damage or incredse in service fime resulting from: 1} Service of equipment located ir n unsuitable place of installation or in a hazardous, unsafe,

1} Accident, transportation, abuse, neglect, theft; fire or water damage, or threatening environment, as determined by the Company;
misuse or other than ordinary use; g} Normal eperator finctions as described in operator's manuals or irammg after initial
2} Failure of electricaf power, air condﬂ:omng or humidity control; and installation where Iraining has already been perormed;

- h) Prablems relating to or caused by hardware and/or software not suppl:ed by Compansr ard
i} Problems relating to or-caused by operating environment including heating, air condilioning,
humidity and power which are not compfiant with the Company’s or manufacturer's specifications

3} Alterations which friclude but are niet limitéd to, any ehanges in the
Company’s design, installation, removal of the Company’s features, any
other modifications, repairs or maintenance or whenever any of the
foregoing is performed by persons other than the Company’s personnel.

11, Allleased Machines must have an “zctive” Agreement. For non-leased Machines, temination of the Agreément by elther party must be given by written nolice to the other
party not less than thirty {30) days prior to the expiration of the current term (original or renewal). In the event that this Agreement skould be terminated by the' custcmer prior io
the ending date of the then current term {original or renewal), the customer shall not be entitled to any refunds of any amount paid under this Agreemeant

12. This Agraement constitutes the entire Agreement between the parfies hereto, and supersedes all previous negotiations, commitments and agreements with respect to its
subject matter. This Agieement may nét be medified except in writing, acknowledged and signed by both pariies. The terms of this Agreement shall prevail over any inconsistent

terms appeating en any purchase order or acknowledgments submitted by the customer.
Authorization and Acceptance

Customer Signature: ) ‘ o ) Date:

, , Emplque.Sigljature:
Title: - Print Nama:

PrintName:




11/3/23, 8:25 AM Platte County R3 Schoof District Mail - Follow up on postaée machine

%‘ pi%l_tg_(:qymy Krueger, Wayne <kruegerw@platteco.k12.mo.us>

Follow up on postage machine
1 message

Dana Bykowski <dbykowsk|@trustlmeage com> Wed Nuv 1, 2023 at 1 59 F‘M
To: "Krueger, Wayne" <kruegerw@platteco.k12.mo.us>, "Christensen, Glenda® <chrlsteg@platteco k12.mo.us>

Hil

Thank you for the time today, As promised, | wanted to get you some more information regarding the ix5 machine versus the
ix7 machine. The ix7 would be the closest fo what you currently have, which is the IN700.

I looked at volumes again, and although you would be at the higher end for volume recommended for the ix5, you still fall
within the range if you wanted to downsize 1o an iX5.

Besides being a smaller unit, there are a couple of main differences with the ix5. One is speed. The iX7 processes 140 letters per
min and the ix5 does 110 Jpm. Not a huge difference but if processing a large batch it does make a difference.

The other big difference is that the ix7 has ar option to add a "Dynamic Scale” to the machine which the ix5 does not have that
option. Your IN700 has the Dynamic Scale.

The Dynamic Scale allows you to load stacks of mixed-weight and/or mixed-size mail on the feeder. As each piece travels across
the Dynamic Scale, it is measured {dimensions +thickness) and weighed, allowing the system to auto-select the correct postal
class, calculate the required rate, and print accurate postage amounts on the fly. Dynamic weighing eliminates the time-
cansuming task of sorting outbound mail into same sizef same-weight stacks prior to metering.

If this i5 something that is important to you then you will need to stay with the IX7 versus switching to a smaller machine.

For reference, the Dynamic Scale is the center part, to the left of the display, ir the image above.

I've attached a word document showing the pricing comparisons for the different machines and lease terms.

Please let me khow if you have any questions. Once you make your decision, if it has changed, wnll send you the appropriate
documents.

Thank you 50 much. Have & great afternoon!

-Dana

Dana Bykowski

Solufions Consultant

htlps://mall.googts.com/mailiuf0/2ik=dB4TTo0297 &view=ptdsearch=all3permthid=thread-i178138924209389922 1 &simpl=msg-f: 175138924 2093898221 12




11/3/23, 6:25 AM Platte County R3 School District Mail - Follow up cn postage machine

g ﬂ LINEAGE
D ACCELERATE
The Important Things Never Change.

Office 913.214.5594 | Call 913.808.6544

wwwr.irustlineage.com

Offices: Litie Rock, Buffalo, Rochester, Charlotfe, Winisfon Salem/Greensboro , Kansas City

.

Document Management Services - Print & Mail Solutions | Lineage

For the last fifty years, Lineage has been providing document management services and print and mail solutions for real business

challenges. Learn more now

ix7 versus iX5 pricing.doex
13K

hitps:#imail.google.com/mailfu/0/?ik=d84f90297 &view=pt8search=zll&permthid=thread-f:178138924 2093899221 &simpl=msg-£ 178138924 2003899221 2/2




X5 X7

36 months $326.31 5485.89
48 months $286.39 5438.17
60 months $278.66 $409.91

You are currently paying $322.62 for the IN700 for 60 months on the NASPO contract.

If you were not on the NASPO lease the ix7 on a 60 mos lease would be $617.00 per month.




NASPO ValuePoint
PARTICIPATING ADDENDUM

NASPO

ValuePoint.

MAILING EQUIPMENT, SUPPLIES AND MAINTENANCE
Led by the State of Arizona

Master Agreement #: CTRO0588069
Contractor: QUADIENT, INC.
Participating Entity;: ~ STATE OF MISSOURI CC221938008

This Participating Addendum is entered into by Contractor and Partictpating Entity (collectively,
the “Parties”).

Scope and Participation:

1. Scope: _ _
This Participating Addendum includes the entire scope of the products and services

available through the Master Agreement referenced above.

2. Participation: This Participating Addendum covers participation of Participating Entily in the
above-referanced Master Agreement between the State of Arizona and Contractor for
Mailing Equipment, Supplies and Maintenance. This Participating Addendum may be used
by all state agencies, institutions of higher education, cities, counties, districts, and other
political subdivisions of the state, and nonprofit organizations within the state if authorized
herein and by law. Issues of interpretation and eligibility for participation are solely within the
authority of the State Chief Procurement Official.

3. Jerm:
X This Participating Adciendum shall become effective as of the date of the last signature

below and shall terminate upon the expiration or termination of the Master Agreement, as
- amended, unless the Participating Addendum is terminated sooner in accordance with the

terms set forth herein.

Lead State amendrents to extend she term date are automatically incorporated into this
Participafing Addendum unless terminated early in accordance with the terms and conditions of -
the Master Agreement or this Participating Addendum.

A Purchasing Entity may lease Products under this Participating Addendum by issuance of an
Order. The Ordar shall survive the termination of this Participating Addendum and the Master

Agreement.

4. Primary Contacts: The following (or their named successors) are the primary contact
individuals for this Participating Addendum:

Page 10of 6




NASPO ValuePoint
PARTICIPATING ADDENDUM

NASPO

ValuePoint,

MAILING EQUIPMENT, SUPPLIES AND MAINTENANCE
Led by the State of Arizona

CONTRACTOR: Quadient, Inc.

Name: Ryan Mikel, Manager Government Accounts
Address; 478 Wheelers Farms Rd., Milford, CT 06461
Telephone: | (281) 216-4596

Email: r-mikel@aquadient.com

PARTICIPATING ENTITY: STATE OF MISSOURI

Name: Melissa Sackett

Address: State of Missouri, Office of Administration, Division of Purchasing, 301 West High
) Street, Room 630, Jefferson City, MO 65101

Telephone: | (573) 526-2716

Fax: {573) 526-9816
Email; melissa.sacketti@oa.mo.gov

Participating Entity Modifications and Additions to the Master
Agreement -

X This Participating Addendum incorporates all terms and conditions of the Master Agreement
as applied to the Participating Entity and Contractor.

Equipment lease agreement and meter rental agreements termé and conditions included in the
Master Agreement and attached herein have been approved for use by the Participating State

Page 2 of 6




NASPO

ValuePoint.

MAILING EQUIPMENT, SUPPLIES AND MAINTENANCE
Led by the State of Arizona ,

NASPCO ValuePoint
PARTICIPATING ADDENDUM

Any limitations, modifications, or additions specified herein apply onily to the agreemerit and
relationship between Participating Entity and Centractor and shaill not arend or affect other
participating addendums or the Master Agreement itself,

The following changes are modifying or supplementing the Master Agreement terms and
conditions.

¢ State of Missouri Contract Document CC221833008

e Forinformational purposes, the contractor is requested to complete Atiachment 1 of this
Participating Addendum regarding their economic impact to the State of Missouri.

= Software license terms and conditions shall be mutually agreed upon in writing by the
purchasing entify's authorized individual and the coniractor, on a case by case basis,

= All purchasing entities requiring the use of postage meter will comply with all United
State Postal Service regulations and meter terms and condifions applicable to the rental
and use of postage meters supplied under this participating addendum as provided by

the contractor.

5. Subcontractors: All confractors, dealers, and resellers authorized to provide sales and
service support in Participating Entity's state, as shown on Contractor's NASPO ValuePoint-
specific webpage, may provide sales and service support to users of this Participating
Addendum. Participation of Contractor's coniractors, dealers, and resellers wili be in
accordance with the terms and conditions set farth in the Master Agreement.

6. Orders: Any order placed by Participating Entity or a Purchasing Entity for a product or
service offered through this Participating Addendum shall be deemed to be a sale under,
and subject to the pricing and other terms and conditions of, the Master Agreement unless
the parties to the order agree in writing that another contract or agreement applies to the
order.

All purchase orders isstied by purchasing entities within the jurisdiction of this Addendum
must Include the following (1) Mandatory Language "PO is subject to NASPO Contract
#CTR058809", {2} Your Name, Address, Contact, Phone Number, Signafure and
Participating State contract number CC221938008.

Page 30of 6




NASPO ValuePoint
PARTICIPATING ADDENDUN

NASPO

ValuePoint.

MAILING EQUIPMENT, SUPPLIES AND MAINTENANCE

Led by the State of Arizona

IN WITNESS WHEREOF, the Parties have executed this Participating Addendum.

PARTIGIPATING ENTITY CONTRACTOR
Signature; Signatﬁre:
; Q ?&ép Vastans
MName: . Name:
Lparer Dheger John Tartaro
. =
Title: Tywrpeior od Thyodiery o Title:
PuechaSing , State af Yidswry | Depuly, OFO
Date: - Diate:
L~ 282002 11/8/2022

{Additional signatures may be added i required by the Parlicipating Entily.

Far questions regarding NASPO ValuePoint Participating Addentdums, please contact the
Cooperative Contract Coordinator team at info@naspovaluepoint.org.

Eully executed NASPO ValuePoint Participating Addendums must be submitted via email in

PDF format 1o pai@naspovalueboint.ora,

Page 4 of 6




NASPO ValuePoint
PARTICIPATING ADDENDUM

MAILING EQUIPMENT, SUPPLIES AND MAINTENANCE
Led by the State of Arizona

ATTACHMENT 1
MISSOURI ECONOMIC [MPACT

The utilization of Migsouri businesses and Missouri employees and other positive econormnic impact in the
provision of the products and/or services under the agreement between the State of Missouri and the
vendor is highly desirable for the State of Missouri. Therefore, please provide respenses to the following

to describe your Missouri economic impact.

1. Provide a description of the company’s economic presence within the State of Missouri, including
Missouri emplovees statistics, Missouri business facilities (size, type of facliity, location), Missouri

subcontractors, efe.
Bowmans Mailing Solutions is one of our authorized dealers which is located at 410 Sovereign Ct,

Suite 17, Manchester MO 63011. We currently have 6 emplayees living in Missouri.

2. Provide a desctiption of the proposed services that will be performed and/or the proposed products that
will be provided by the Missourians andfor Missouri products under Missouri Contract Number

{CC221938008). . :

Quadient, Inc. delivers mailing. business communications management and shipping hardware and

sofiware solutions as well a full ranae of consultancy, maintenance and financing services. These
have been specified under the NASPO Value Point catalog, Installation, training and on-site service

will be provided by both our district office and local authorized dealers.

3. Provide a description of the econdmic impact returned to the State of Missouri through tax revenue
obligations. :

2021 Quadient, Inc. Quadient leasing USA, Inc.
Sales Tax s 44,245 s - 177,071
Income Tax Not yet filed t filed
Withholding
Tax 3 23,775

2020 Quadient, Inc. Quadient leasing USA, Inc.
Sales Tax [ 42,393 . S 186,119
Income Tax Q
Withholding
Tax 5 22,597
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NASPO ValuePoint
PARTICIPATING ADDENDUM

MAILING EQUIPMENT, SUPPLIES AND MAINTENANCE
Led by the State of Arizona

4. List all Missouri certified Minority Business Enterprises (MBE)/Women Business Enterprises (WBE) as
defined at Website: hitp:/foeo.mo.gov you will use in the provision of products and services under the

contract:
none

5. List all Missouri Organizafions for the Blind or any Missouri Sheltered Workshops as listed at Websites
hitp-//dese.mo.qgovispecial-education/sheltered-workshops/directories, hitp:/fwww.lhbindustries.com
and http//www.alphapointe.org you will use in the provision of products and services under the

contract:

noneg

6. List all Missouri Service-Disabled Veteran Business Enterprises (SDVE's) as listed at Website

http:/foa.mo.gov/purchasing/vendor-information/missouri-service-disabled-veteran-business-
enterprise-sdve-information you will use in the provision of products and services under the contract:

none
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Govemment Product Lease Agreement
with Meter Rental Agreement

Mal Finance

" ANeopost USA Cumpang
R : Secﬁon {A) Office InformattOn
fo‘ icg Number; - Orﬁce Name: S Office Phania # Date Submitted:
] 6950 Linaage - KC . ' | &3 eee 333 112612018

_ Section (B) lelfng infarmatmn Saction (C) Instaliation Informatmn (it dn‘ferent than B\ihng Informanon)

Company Name (Full iegal name,'g Company Name (Full legat name):
Platie Catnty R-lil Schooi Dlstnct Platie County’ R-lif Scheot District
DBA: Insaallallnn Address (Mo PO Boxas or Genersal Deliveryk:
. 968 Platte Fai’is Rd
Billing Address: lnstallat.on City: Stélte: ZIP Code + 4:
$98 Platte Falls Rd . Plafte City - MO 84079
Billing City: State:.  { ZiP C_cde +4: lnstal!atron Corrta_ct Name ’ Phine Number:
Plate Oity MO 64078 Angie-Hughes . - 816 858 5420
Biling Contact Name: _Contact Phone Number: Ingtaliation Contact Titte: Fax Number:
Angle Hughes . . 816858 5420 Executive Director
Billing Conlacl Title: Contact Fax Number: : rnet'a'llaﬁpn Cﬂnle_'ci emalt Address:
Execuiive Ditector .. o hughesa@platieco.k12.mo.uz S
Billing Contact emnail Address: Puschase Order Mumber:  Main Post Offica Name f Wais Drop off: Fost Office 5-Digit ZIP Code:
. hughesz@plalieco.k12.mo.us | ) . o o : ‘
Sectlon {D) Pradicts _
Lanant oy : Description {inclide Serial Number if applicable]
) 3 I Quaqt_lty M?de” Part Number (W] Sei)e add(manaf listed products on alt!::hed co)nt;nuanon schedu!e
F 1 IN70OSH N "IN Sefies 700 Base w@!llxed Mail, Feeder, Séaler and Drpp Tray
2 |t INDST - Dynamic Weighing Platforr for IN Series 700/750
3 [ EVALIDATE-3CK e-vahdaie patkage for IN-700° - ’
4 2 EVCR-DS-&BK euvahda‘le data serwces cred'lt pack 50,000 cred‘ i
Secﬂon {E} Lease Payment lnfarmatton & Lease Payment Schedule Section (F) Pustage Meter i Posﬁge Fundmg lnfurmatucn
: Meter Modef: Machine Model:
I N W
£] Taxable st |60 | ssze2 Postage Funding Method: Pestage Funding Account:
& Ta"ﬂj.l':?_‘e’“m I S N L I Bill Me [ Prepay By Check [ New :
(Certitcate atta_ ed) : fNex: ClacH Debit {Submit Cusiomer autharization form) B3 Eushng,Acceuntr
Biilmg Frequsncy = E] OMAS i cPu (lnciude authorization form} TMS Accaunt # .
ﬂ Monthty Next Agency Code Sub: Agency Code POC Account # ?Oo{ '1” f 6
[1 Quarlerly ——— -
a Anwuially 1. : . Semnvice Prodicts (Check g that apply)
Next s
" : ) Onlme Postal Rates :Meter“' App (SP10}
Billing Method: Currehi Lease Number: B Oriing Postal Expense Manger Meter™ App (SP20!NeoStats)
Standard 16013570 ) "[3 Onling E-Senices ileter™ App (SP30)
3 Asrears ) - — — ‘ R Online E-Sewlces withi E!eciromc Retumn Rece:pt Mater™ App (SP35)
f?r ;’:}CH {Customer ta submit authorization 1 NeoShip BASIC Requfres NeoFurldsITotalFunds (EPTC)
. B 'NeoShip FLUS Reqwres NenFunds:'T ofalFinds (EP7OFLUS)
0 NeoShIp ADVANCED Requites NeoFundsfTotaiFunds (NEOSH%PADV))
€1 NeaShip nstall & User Guide (EPTOGU!DES)
o RunMyMall
B Mam!enance {provided by your authorized ofiice)
B ihstaliation & Training {provided by your authorized office)
0o Software Support (Mamtenence)
M ' ' . Covered Product:
Section (G) Approval

Exlslmg custamers who currently fund the Postage account by ACH Debit will rot be converted 1o NeoFunds.’TotalFunds un!ess iniialed hare

This docimens consists of a Government Product Lease (Lease”) with MailFinance Inc;anda Posiage Meter. Renla! Agreement {“Rantal Agreement), and an Online Services and Soﬂware
Agraement wilh Neopost USA Inc; and a NeoFundsfTotaiFunds AccnuntAgreement with Mallroom Finange, Ing. Ynurstgnature constitutes an affer to ertter Into the Lease and, if applicable,
{he other agreaments, and acknowlzdges that you have received, read, and agree 1o all applicable terms and condmons (version DearerGovLease-Vnd:-tﬁ) which ‘are also available at.’

hitp: Hnenpcstusa comﬂennstealerGovLease-vgd—fﬁ pdf and thal you are aulhonzed to sign the agresments on behalf of ihe customer identified above. The applicable agreements \ wu[l
become binding' on the: com nly afer an authenzed md‘vu!ual BCCEPIS YOUT | oﬁer by signing befow, or when the equipment is shipped to you. -

.S‘Z"JQ '

Authonzed Signaturs Pint Name &nd Tile Dale Accepted

Rosepiad by Neoaost USA and i ARIAIES Dafs Assepled

Mailfinance Inc. = 478 Wheslers Farms Road « Milford, CT 06461 » viww.nepostusa.com
MailFinance Lease L51186e-04/16 Terms Revislon R-04-16




e - SE'RVicEAGREEMENT : @

SE T ade by a h?@’“',',: E:.i_\G'Eh?ai : sthe Compan nd l”EﬂGE
Gustomer nam {Customer’) Platte County R-lil Schoot District Customerblito _Plaitte County R-ll School District .
Equipnientaddress 998 Platte FallsRd . . . - Blil to addréss, i different 898 Platte Falls Rd__

City, State, Zp _ Platte City, MO 64079 ' ' City, State. Zip ___Piatte City, MO 64079

EQUIPMENT 1O BE GOVERED UNDER THIS SERVIGE AGREEMENT, herein collectivaly cafied (Machine) . . K
"MODEL NUMBER | SERIAL NUMBER | MODEL NUMBER | SERIAL NUMBER, | MODEL NUMBER | SERIAL NUMBER | '_"""'__mﬂw CYOLES

IN700DS

Service Plans: - All Plans are subect to the Terms and Gondiflans below. Dato Sewice fo Baglii: ... Ofiginal Leass Term:E0 Months
Gritical Care Service Plan - ContractPrice:______ per v Standard Care Service Plan— Contract Frice; Included

month, billad annually pius TAX where applicable_ - Customers receive month, billed annuatly plis TAX Where applicable. - With Standard Csi
otir “premier” servics, ALL parts, labor and iraval are included at no addiional  many of thi parts are included &f no additional charge. Labor and fravel are
charge. If iha Campany s unable to repalr the Machirie in a reasonable time, -also Included, I the Compariy is unable fo répals the Machineina’

loaner equipment will be provided af no charge. Praventative maintanance .. .reasoriable time, loaner equipment will be provided at no chargs. .
seryices may be scheduled s determined by the Company bassd upon Preventative malntanéince sérvices may be scheduled en contracts that
Hachine usags. Gn amergency calls, Gustomers will receive noxd call statis  hava a value greatar then twice the Company’s currently published haurly
aver lowar leve! or ron-contract cusfomars. Customers may alsorecelvaup  fabor rats, On emergency calls, Customers wil receive a folr (4} hour

to four-{4) hours per year of new operator training or minor program raspanse time ([@veraged). This Plan does not include any additional
: modiﬁgﬁoﬁs’ te heir original specification &t no additional charge. operatar traintip after competion of the Initial mstallaticn of the Machine.

Notes: Billed inside Mail. Finance Lease (NASPO) L _ L .
The Customer and the Coinpany undsrstand and sgree this service agreemont Includes the Tarms and Conditlons as follows: : - -
1.-Tfthe Mdachins I Isased, the ennual contrast cianot be femninated arid mustbe "getive” for the tarm of thee laass Inchuding reneval periéds. The terms and conditjons hereln- -
Shall femain In ful force and affect during any fenaiwal teim excapt the annual rates setfarth herel shal! be adjusted during any ranewal term to Company's then current rates,
2. This Agreement shiall commence on the Machine's instalistion date and shall confinus fof sither a e (1) yedr teim or tha Mexdmuin Gycles, whichever cccars first. Thereafter,
. B shall rapawn sither annual temis o tha Mavrum Cytles, whlcheverocoursfirst - -~ - L oL
3. The Gompany's obEgations herein called "Sarvics” shall be fmited to providing: (1) poriodic inspectiorie and dlagnoatic chacks of ine Maching end ) rapélr or répiagament of |
comiplets assembfios resutting from the wedring out of numietous pants, The Gempany reservas e right 10 se Naw or recyelad parts whei perforriing repalts on i18-Machine
us king ag they mest or. exceed manuféciier's speclications. Pravantalive mainteriance may be performed af the same lims as & reyussted seivice el
4. For eomputer-baged systoms, the Company's chiigations hereunder ehall nat Inclide backup and ! or recovery of applications, progrems or data. - i service is required dua to
h ré sind f or softwara fallufe that resdlts fr a Toss of these ltems, the Customar shal be charged at the then current hourly.rate'for consuliafion, programming, daveloprment

. and/erlabor 5 restors ths systenn to lfs prior operafing ooncltion, when and ipossible, These charges are in adilion to ity chanyas abeady peld by the Customer,
&. Sevvige shall be perfomied diring the Company's.ususl business hours which are Monday through Friday 8:00 AM ta 5:00 PM, exdluding Holtdaye. Flowevar, Senica, when
-and if dvaliadls afier the Company's bsugt busingss hours, on Saturdays, Sundays snd Holldays, must be scheduled in advance and shall be charged at the Company’'s then
. cuivent “aftarficurs” fates for labor, trave] and expenses and will be in addilion & any thargss akesdy pald by Customer Bomuider, . T S
8. If tho Machini fa fogularly tiead by mare ihan onia (1) shift of personne), the charges heraln shail increase by ity (80%) fiarcent per sach asiditional shift tsing the Machine,
.~ iy the Company’s opinlon, the Mackine cught fo be femoved Tor an everhau|, Fabuild, or shop reconditlining becsisson-sie repalr and/or replacanmasii of parts cannat keap
-tho Machine In salisfactory aperatina condltion, the Company wilt submit a cost eaimate to Customar for suh sarvibes and if authijiized by Customar, the Compeny will. -
perfor such service atihe soldexpsnse of Custormer which wil he In addfiion to any charge paid by Cusiomer hereunder, .. - . Lo
8. Any parts hareunder shail e fros from iManufectyring defects In material end workmanship under normal uss for 2 parind of rinaly (30) daye altér sama e supplisd to | -
Customer. ‘This Warranty does nict epply 16 Sny parts that have been tampared with o repalred by paraons offier than persons authorized by fha Company o perforin seniice
on tho Machine & if the part hes been subjected to misuse or abuss. THE FOREGDING WARRANTY IS ! LIEY OF ALL OTHER WARRANTIES, EXPRESS OR IMPLIED,
INCGLUDING, WITHOUT LIMITATION, WARRANTIES OF MERCHANTABILITY AND FITRESS FOR ANY PARTICULAR PURPOSE, .In case of any bréach of the Wanranty,
the Compeny's cbligatons ahisll be §mited to the tepair or replacement of any defactive part withou charge. THE COMPANY SHALL NOT BE LIABLE, IN ANY EVENT, FOR
ANY INGIDENTAL, CONSEQUENTIAL OR SPECIAL DAMAGES iIN CONNECTICHN WATH SERVICE, PARTS AND LABOR PROVIDED HEREUNDER GR RESULTING FROM
gNY USEOQR FA{_I‘.URE OF MACHINES, INCEUDING WITHOUT LIMITATION, LIABLITY FOR CUSTOMER'S EXPENSE OR LOBS OF INCOME WHILE MACHINES ARE
UT OF QPERATION. - . L Lo T T s ] P - Lol
9. {f the Company provides Service hereunder fof the following uitis, he parts Tsted next io Bald vinits are herely exprassly excluded from the Company's obligailons heéreundor:
Al Produots - Consymabla supeles Inchuding but not imlled tor: tabals, tape pads and #ols, 2 Ink, compister paper, ibbons; saeling and cleaning sgivtion. - . -
Maling Machines, Foldersfinsarters, Electronic sesfes < NO EXCLUSIONS, Shredders/Burstsrs « Blades, If roliers are nok kept olled which [¢ a custorer respansiblitty .
Latter Opencig/Exdracterg - Rubber robsrs and belts limited to tivo per yedr Comoifter Systems — Sofiware, iipgrades, application chenges, (see paragraph 4 above)
Bamoils Scannors - Cablos, fenses R  Shinning Sysfems - Hardware and/or sofiware required for cater compliance Inchiding Teie
Frinters & Paint heada R oo . _changes, Zons changses of complidnge changes e
10, The Compafy's Service Is contingant upen the froper usa of all equipiment. it does pot include the foliowing and may result in gn addifionaf charge to the Custdmer:
a} Elsctrica! vork &xtamal 1o the equipment or service relatad to aceessories, o) Making specification clianges or performing sérvicas coiinscted with relocationaf

attachments, or other devices not fumished by the Campany; . equipment, arid adding or remaving accessories, altochmients or othiss dedeas; -
&) Service causad by maleiials or suppfas Wst are niot Company or -~ .8) Such gervices which are Impractizal for Company's paraonne] to fender bacsusa i diters the
manufacturar suppiled will resuit in & service. charge andlor edditional cherges;  Machirie siid the connection by meshanical o electrical means o ancther Meching ar dovics;
©) Repall of damage of inoregsa ik sewice fime resuting frof:. 1) Sepvics of equipment located in an uneyitéble placd of Instaliation or in & hezdrdeus, unsafo,
-+ 1} Accklent, tranaportation, abuse; neglact, theft, fire or water damags, erthreatening envirenmiont, as deturmined by the Company; - o
misuan o other thein ondinary use; ’ T B) Nornal opester functions as deseribed in operalor’s manuals or irelning affer inltiat
2) Failure of elaciricat power, alr canditioning or hiimiiity conttol; and " inslallation witere fralning fies alresdy boen performad; -~ . oo
3} Altarations which lncluda bul are nof Iimited io, any changes In the h) Frabiame relating te or caused by herdware and/or scliware not-supplled by Company: and

“ Conpény’s daslin, installetion, removel of the Company's fealuras, any | f} Prohlems relaliig o or cansed by operaling environmeant insluding heating, alr cohdlioning, .
othar modificaliorss, repakts rmslntenance-orwheneverany of the- - - - humidity:and powarwhich ore not.compiarit vith the Company's &F manfacturer's specfiications
faregalvg is peiformed by perecns othar than the Company’s personnel. : : . : s . - o

11, All lagsed Machines inisthave an “sctive™ Agieement. For non-laasad Machines, termination of the Agresmant hy eithar party must be glven by writtan nalfca 1o the other
parly rict less thah thirly (30} days prior b the supiration of tha curent tem {original ar senéwal). In the event that this Agraerent shoufd b tarminated by the custemer prior to
the ending date of ths then tutrent fam (crigiial or renswal}, the customer-skall ot be entifed to any rofunds of any emount pald urder this Agreemant

1Z. This Agresment censtifutes the enfire Agreement belwaen the partles heretg, and supsreadas alt previous negotiations, commiments and agreamants with respect folls
subject matier, This Agreement mey not be modified except in witling, acknowledged and signed by botl: partiss. Thi terms ofthis Agreemernt shall pravall ovar sy incohaistent
terms appearing on any puschase arder of dcknowlsdgments submitted by the custemer, ’ L . - .

Authorizatlon and Accepfance, _ ‘ ‘ o -
Customer Slgnature: )A%ww)&mﬁﬂ Dae: - Employee Signafare: ?MLM

F"rl'ntiNalﬁinf:‘ Shaver 4 harivo o Title: ' Print Name:

Marh 20,2012




Board Policy Manual
Platte Co. R-lI

Admmlsh'atwe Procedure DJF-:I AP(:l) PURCHASING e L . - Status: ADOF‘TEVD
ongfml Adoptec: Date- 01/17!2003 | I.ast Re\nsed Date: 11/1912020 | I.ast Reviewed Date. 11/19/2020 Cy

The district operates using funds collected from taxpayers for the benefit of the district’s education program, and it is
imperative that all Board members and district employees strictly adhere to district policies and procedures when
making purchases for the district,

Laws Regarding Federal Awards

In addition to the requirements of policy DJF and this procedure, when a purchase involves federal funds or a federal
award, the rules detailed in policy DJFA and related procedures must also be followed.

Definitions

Competitive Bidding - A process of obtaining products or services where the district contacts providers or advertises,
and interested providers submit quotes, offers, bids or sealed bids from which the district chooses. Competitive
bidding may include the solicitation and submission of offers electronically or through a web-based system. The
requirement for providers to submit sealed bids is one type of competitive bidding.

Competitive Negotiotion — A process of obtaining a contract for products or services where the district contacts
providers or advertises a request for proposais {RFP) detailing the scope, spacifications, terms and conditions of the
proposed contract and the criteria on which the proposals will be analyzed, then negotiates separately with each
responsive provider to award the contract.

Debarred — Exclusion from state or federal govemment contracting and subcontracting for products or services.

Lowest cr Best Bid or Offer ~ The provider with the best product or service based on district criterfa that may include
price, value, quality of product, history of performance, recommendatlons and other qualities important to the

district.

Products — All physical property other than real estate including, but nof limited to, supplies, books, furniture,
machinery and eguipment.

Provider - A vendor of products or an independent contractor providing services to the district,
Purchase —~ Obtaining or procuring products or services for the district in exchange for money or anything of value,

Purchasing Card - A credit card in the district's name on which the district has placed automatic restrictions such as
the amount that can be charged per month, where the card may be used or the type of purchases that can be made

with the card.

Sealed Bids - A form of competitive bidding in which providers submit offers in a sealed envelope or package that is
publicly opened at an advertised place and time or submit offers using a web-based system that protects the
confidentiality of each submitted bid until the date and time of the bid opening.

Services - All providers of labor or professional expertise other than that provided by district employees in the scope
of their duties including, hut not limited £o, services such as construction, auditing, consulting, legal services, janitorial
services and food services.

Purchasing Supervision

The chief financial officer will serve as the district’s purchasing officer or will designate a purchasing officer. The
district purchasing officer wil supervise district purchasing and may authorize purchases on behalf of the district that’

conform to the Board-adopted budget.

General Rules

1. All funds received by district staff on behaif of the district shall be déposited in district accounts. All funds
deposited with the district, regardless of source, are considered districk funds, Any purchases made with
these funds must comply with district policies and procedures.




Although buildings, departments and divisions are allocated budgets for a given period, the expenditure of
those budgetary amounts is still subject to law and district policies and procedures.

Mo contract will be entered into or bill paid without the proper documentation and an affirmative vote from a
majority of the whole Board. Even without a contract, no unbudgeted purchase will be made without prior
Board approval except in accordance with the Emergency Situations subsection of this procedure.

Regardless of the purchase method used, the district wili select the lowest or best bid or offer. The district
reserves the right to waive minor technical defects in a bid, reject any and all bids, reject any part of a bid,
advertise for new bids, or make the purchase on the open market if the product or service can be obtained at
a better price. If the scope of the purchase changes substantially, the district will rebid the product or service
unless this procedure specifically provides otherwise.

Purchases may be made only through a purchase order, credit or purchasing card, or through petty cash,
when appropriate. In rare circumstances when one of these metheds of payment is not available, the district
may reimburse an employee for a purchase made with the employee’s personal funds. Employees should
contact the district business office prior to making a purchase outside the authorized methods to ensure
reimbursement.

All purchases must receive approval from the principal or other appropriate supervisor responsible for the
budget code from which the purchase is made. The principal or supervisor will compare requests to prevent
the purchase of duplicative or unnecessary items. The following items require additional approval prior to
making the purchase, regzrdless of the cost:

» Computer hardware and software must be approved by the district's technology director.

» Materials purchased with grant funds must be appraved by the person designated as the grant
administrator.

» Construction or maintenance of district facilities must be approved by the district's facilities director.
> The purchasing officer must approve travel expenses such as airline tickets and hotel reservations.

All purchases must be attributed to a budget code, and funds must be available in that code prior to making
the purchase. Federal funds will be identified in accordance with the district's procedure for cash
management of federal funds.

If the requested expenditure does not fit into a budget code or would go beyond the approved amount in that
budget code, the request will be forwarded to the superintendent's office for review, If the superintendent or
designee determines that the request is reasonable but will require an amendment to the current budget, the
superintendent or designee will include the request as an agenda item at the next Board meeting.




. All purchases must be appropriately documented consistent with auditing guidelines and this procedure.

10. District staff will provide the district's tax-exempt letter to vendors before making any purchase that may be
taxed.

11.  Purchase orders will expire within six manths of the date of issuance if not redeemed.
Competitive Purchasing
Micro-Purchases

District staff will research all purchases and compare prices prior to making decisions regarding the expenditure of
district funds. Unless otherwise addressed in this procedure, employees are expected to contact multiple providers
before making a purchasing decision under $5,000,

Small Purchases (Quotations)

. If the estimated expenditure is more than $5,000 but less than $50,000, the employee authorized to make the
purchase must:

1. Notify the purchasing officer of the needed purchase. The purchasing officer may send electronic notices of
the proposed purchase to all providers on the district provider list. Thé purchasing officer may decide to
directly conduct or oversee the purchase or allow the authorized employee to conduct the purchase.

2, Obtzin bids, quotes or offers from at least three providers. The employee may solicit bids, quotes or offers
directly from providers and may utilize bids, quates or offers received by fax, telephone and e-mail. In
addition, the employee may use catalogs and websites to make comparisons.

3. Document instances where fewer than three providers sell or provide the service or product and consult the
available provider(s).

4. Provide the purchasing officer with the proper documentation, including documentation of which provider
was chosen and the reasans for selecting that provider.

Sealed Bids

If the estimated expenditure is $50,000 or more, the purchase will be made after receiving sealed bids through the
purchasing officer.

1. The district employee authorized to make the purchase must first notify the purchasing officer of the
purchasing need. The purchasing officer will directly conduct or oversee the purchase.

2. i the expenditure is for construction, the district will follow the bidding requirements of the law. Otherwise,
at least five business days before the bids are to be vpened; the purchasing officer will advertise the
proposed purchase in a newspaper or through an electronic medium available to the general public and post
natice of the proposed purchase in the same location as postings for Scheol Board meetings. The purchasing
officer will send electronic notices of proposed purchases to all businesses on the district's provider list.




3. The purchasing officer may also solicit sealed bids directly from providers.

4, [t is the provider's responsibility to ensure that bids are received by the district no later than the appointed
date and hour. Late bids will not be considered and wil! be returned unopened to the bidder.

5. . . The purchasing officer or designee will publicly open all bids received and will maintain all documentation of
the purchase, including which provider was chasen and the reasons for selecting that provider.

é. If the purchasing officer has recelved bids in accordance with this procedure and later finds the same product
or service at a lower cost through a catalog or an eonline vendor that did not submit a bid, the purchasing
officer may advise the Board to reject all sealed bids and purchase through the catalog or online vendor,
uniess formal or sealed bidding is required by law.

Bid Specifications

Bid specifications will include a clear and accurate description of the technical requirements for the materfal, product
or service desired and will identify all requirements and all other factors that will be used in evaluating bids or
proposals. ‘

Changing Specifications without Rebidding

Except as prohibited by law, such as when bidding construction services, the district may change the scope of the
purchase and accept a provider's offer without rebidding the purchase when bids received are unreasonable, have
unaceeptable terms and conditions, are noncompetitive, or when the low bid exceeds available funds. The purchasing
officer must first determine in writing that ime or other circumstances will not permit the delay required to resolicit
competitive bids. Each responsive bidder who submitted 2 bid under the original solicitation must be notified of the
change and given a reasonable opportunity to modify his or her bid and submit a best and final bid. In cases where
the bids received are noncompetitive or the low bid exceeds available funds, the ultimate amount agreed upon must
be lower than the lowest rejected bid of any responsive bidder under the original solicitation.

Exceptions to the Regular Competitive Purchasing Process
1. Competitive Negotiations and Proposals -

The district may purchase products or services through an RFP if the purchasing officer determines that the
purchase requires—or that the district would benefit from using—competitive negotiations rather than
competitive bidding. Requests for proposals will be advertised and solicited in the same ranner as
competitive bids, depending on the anticipated cost.

The district will select the lowest or best offer as determined by the evaluation criteria established in the RFP
and any subsequent negotiations, In determining the lowest or best offer, negotiations may be conducted
with responsive providers for the purpose of understanding and clarifying the proposal and verifying that the
proposal responds to the district’s needs. All providers submitting proposals shall be accorded fair and equal
treatment with respect to any opportunity for negotiation and subsequent revision of proposals. Revisions
may be permitted after submission and before award for the purpose of obtaining best and final offers. The
purchasing officer shall have the right to reject any or all proposals and advertise for new proposals or
purchase the required products or services on the open market if they czn be obtained at a better price.

2. Single Source or Unique Circumstance Purchases




The purchasing officer may waive the requirement of competitive bids or proposals when he or she
determines in writing that there is only a single feasible source for the purchase, Immediately upon
discovering that other feasible sources exist, the purchasing officer shall rescind the walver and proceed to
pracure the producis or services through the competitive process as described in this procedure, A single
feasible source exists in any of the following circumstances:

> Products or services are proprietary and available only from the manufacturer or a single distributor.

> Based on past procurement experience, it is determined that only one distributor services the region
in which the products or services are needed.

> Purchases are available at a discount from a single distributor for a limited period of time, and the
discount is significant based on the current market price and/or the last price paid for the preduct or
service.
> Specific parts or authorized maintenance must be utilized to maintain validity of a warranty.
> The services of a particular provider are unique, sych as speakers on a particufar topic or authors.

Approved Providers

'In some circumstances where products and services are routinely needed, the purchasing officer may
competitively bid or negotiate for the product or service for use throughout the school year, based on past
usage of the praduct or service. Such circumstances include, but are not mited to, the purchase of food,
texthooks, office supplies or services such as bus maintenance or plumbing. The purchasing officer will use
the single source purchasing process for unique products or services. Once a provider has been approved,
district employees may purthase the designated products or services from the approved provider without
additional competitive bidding.

Before designating approved providers, the purchasing officer will first determine that the district will receive
quality products and services from the providers at a reasonable cost to the district. The purchasing officer
will review and redesignate approved providers annually to ensure that the prices of the products and

 services provided remain competitive. Textbook providers will be designated as approved providers only if ail
statutory requirements are met. Approved providers may be designated at any time.

Cooperative Purchasing

Coaperative purchasing, including local and state intergovermmental agreements, should be utilized when it is
determined to be to the financial advantage of the district. Before joining a cooperative purchasing program,
the purchasing officer will conduct an analysis to determine whether the cooperative purchasing program will
result in a cost savings to the district based on the district's history of expenditures, This analysis will be
conducted ont an annual basis to determine whether the district should continue to participate in the program.




s. Real Estate Brokers and Other Real Estate Services

In situations where the district will discuss or make decisions regarding the lease, purchase or sale of real
estate in closed session as allowed by law, the district is not required to publicly advertise and seek sealed
bids for the services of a licensed real estate broker or other services incident to the sale, regardless of the
utimate cost of the service provided. Instead, the purchasing officer will contact at least two service
providers to obiain bids or quotes for services and make 2 recommendation to the Board, or the district may
contract with a real estate broker or other service provider that has previously provided services to the
district. This exception does not apply to services required to be publicly bid by law, such as construction
services, or other services for which there is a specified selection process in law or policy, such as
architectural, engineering and land surveying setvices,

6. Emergency Situations

Unless competitive bidding is required by law, the superintendent may waive the requirement of competitive
bids or proposals when he or she determines that there exists a threat to life, properly, public health, or
public safety or when immediate expenditure is necessary to protect against further loss of or damage to
property or prevent or minimize a serious disruption in services.

Emergency purchases shall be made with as much competition as is practical under the circumstances, which
may include calling known providers to obtain a quote or e-mailing vendors on the provider list and requiring
an immediate response. Emergency purchases will be made only to the extent necessary to alieviate the
emergency.

-~

Leasing, Renting or Lease-Purchasing

Lease, rent or lease-purchase arrangements are subject to competitive bidding requirements in the same manner as
other purchases. The Board may purchase apparatus, equipment and furnishings by entering into lease-purchase
agreements with providers. Any agreement that results in school district ownership of the leased object must contain
a provision that allows the district an option to terminate the agresment on at least an annual basis without penalty.
All expenditures related to lease-purchase agreements shall be considered expenditures for capital outlay.

Legal Compliance

In addition to the bidding reguirements of this procedure, the district will comply with all laws with respect to
acquiring products and services including, but not limited to, the following:

1. All construction projects that may exceed an expenditure of $50,000 shalf be advertised in a newspaper of
general circulation and competitively bid, in accordance with law, and may also be advertised in business,
trade or minority newspapers or by using other modes of communication, such as the district's website. Bid
specifications and contracts for construction projects will include all elements required by law including, but
not limited 1o, a requirement to pay the prevailing wage or public works contracting minimum wage,
mandatory training, mandastory affidavits regarding the employment of authorized labor, and bonding
requirements when applicable. See §§ 107.170, 177.086, 285.530, 220.210 - .340, 292.675, RSMo.

2. All purchasing of architectural, engineering or land surveying services must be advertised, bid and selected in
accordance with Board policy and law. See §§ 8.285 - .291, RSMo.

3. Canstruction management, construction manager at risk and design-build contractor services must be
advertised, bid and selected in accordance with Board palicy and faw. See §§ B.675 - .687, 67.5050, .5060,
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12.
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The district must competitively bid auditing services and select an auditor who meets the qualifications set by
the Department of Elementary and Secondary Education {DESE). See 5 C.5.R. 30-4.030.

' Health and life insurance contracts will be competitively bid at least every three years. See § 67.150, RSMo.

General liability and other forms of insurance contracts will be competitively bid at least every six years. See
§ 376.696, RSMo.

Depositories of district funds will be competitively bid at least every five years. See 8§ 165.201 - .291, RSMo.

The selection of food service management companies will be made in accordance with bidding requirements
in state and federal law. 5ee 7 C.F.R. § 210.16; 5 C.5.R. § 30-680.010.

When purchasing services using federal E-Rate Funds, the district will comply with federal law detailing the
competitive bidding process. See 47 C.F.R. § 54.503,

Transaciions with Schaol Beoard members or employees their spouses, dependent children in their custody
and businesses they are associated with will only be conducted as required by law and Board policy. See
§§ 105.454, .458, 171.181, RSMo.

" As a condition for the award of a contract to provide the district services in excess of $5,000, the provider
must submit a sworn affidavit and documentation affirming enrollment in E-Verify and stating that the
provider does not knowingly employ any person who is not authorized to work in the United States. See

§ 285.530, RSMo.

The district shall not contract with or otherwise use the services of an independent contractor for any work
that regularly requires teacher or administrator certification by law. See § 161.855, RSMo.

Purchasing Preferences

In accordance with law, the district will comply with all purchasing preference requirements in this section.
Purchases made with federal funds must also comply with the requirements of policy DJFA and, in the case of
conflict among the reguirements, the provisions of DIFA will govern such purchases.

When contracting for any job or service, the district will give preference to Missouri businesses, or businesses
that mazintain Missouri offices or places of business, when the guality of performance promised is equal to or
better than and the price quoted is the same as or less than that of the other responsive providers. See

§34.073, RSMo.

The district will give preference to all commodities manufacturad, mined, produced or grown within the state
and to all Missouri firms, corporations eor individuals whe supply commadities when guality and price are




approximately the same. See § 171.181, RSMo.

3. The Board encourages district staff to purchase products manufactured, assembled or produced in the United
States of America. See § 34,353, RSMo.

4. The district wiill purchase, to the maximum extent practicable, domestic commodities or products for its
nutrition program. "Domestic commodity” means an agricultural commodity that is produced in the United
States of America, and "domestic product” means a food product that is processed in the United States of
America substantially using agricultural commaditias that are produced in the United States of America. See 7
C.F.R. 8§ 210.21, 220.16. '

5. When contracting for any job or service, the district will give & three-point bonus preference to service-
disabled veteran businesses that are Missouri businesses or businesses that maintain Missouri offices or
places of business. See § 34.074, RSMo.

é. When purchasing food or beverages to be processed or served in a building or room owned or operated by
the district, the Board will give preference to those that contain a higher level of calcium if they are equal or
lower in price and of the same type and nutritional quality. This consideration is in addition to any
requirements of the U.S. Department of Agriculture under the National School Lunch Program or the Schocl

" Breakfast Program. See § 34,375, RSMo.

7. When purchasing eoal for fuel purposes, the district must purchase coal mined in the state of Missouri er an
adjoining state, if the cost is not greater than the cost of coal mined in any other state or states, including the

cost of transportation. See § 34.08C, RSMo.

8. Emplovees responsible for the purchase of cleaning products will consult DESE guidelines on environmentally
friendly products prior to purchase. See § 161.365, RSMo.

Provider Lists

The purchasing officer or desighee will maintain lists of providers interested in receiving eléctronic notices of
proposed district purchases. Any provider may request to be added to the list. 1t is the provider's responsibility to
update contact information.

The purchasing officer will not include providers who have been suspended or debarred at the state or federat level,
and the purchasing officer will remove providers when the district discovers that the provider has been suspended or
debarred. The purchasing officer may remove providers from the provider list if they have not submitted a bid or
proposal in more than ane year or have proven to be unreliable or unqualified. The purchasing officer will attempt to
notlfy removed vendors using the last known e-mail address.

Debarred or Suspended Providers

The district will not do business with providers who have been suspended or debarred on a state or federal level, If
the district is currently under contract with a provider who becomes suspended or debarred, the district will comply
with all fegal obligations to the provider, but will not do business with the provider in the future until the provider is
no [onger suspended or debarred.

The purchasing officer will monitor the state and faderal information regarding suspension and debarment and will
immediately notify staff members if a provider with whom the district regularly does business is suspended or
debarred. Before making purchasing decisions, district staff will consult the purchasing officer for confirmation that
the desired provider is in good standing. :




Purchase Documentation

Documentation related to purchases must be maintained in accordance with the Missouri Secretary of State’s
retention manual and maintained in a centralized location so that there is a clear audit path finking the solicitation,
evaluation, award and payment. When applicable, documentation should include: ’ .

1. A statement justifying the method of bid solicitation (micro, small, sealed bids, RFP).

2. Bid specifications.

3. Newspaper advertisements or posted notices.

4. List of providers contacted.

5. Original or copy of each writien bid received.

é. Bid record/tabulation summary sheets.

7. Correspondence concerning thé purchase.

B. Evaluation report, including an explanation if the bid accepted was from someone other than the low bidder.

9. Description of the emergency condition that existed if bids were obtained due to an emergency situation.

10.  Rationale for a single feasible source purchase.

11.  An explanation if the bid accepted was from a non-Missouri manufacturer or service provider.

" Recelving Products

All district buildings will have a designated receiving area where all products are delivered. Each building
supervisor/administrator will designate two employees whe will sign for products received at that bullding. An
employee will not sign for receipt of a product that the employee requisitioned or ordered. Therefore, all employees
must notify the employzes designated to receive products when an item is ordered. However, if there is 2 question
as to whether the product was ordered or there is a mistake in the order, the employee ordering the product will be
consulied prior to consenting to the delivery. The designated employee will verify that sales tax was not charged

befare giving consent to a delivery.

As soon as possible after receipt of a product, the empluyee who ordered it will inspect the product to ensure that
the district received the appropriate quality and quantity of the product, that the product was delivered in a timely
manner and that the price and quantity on the invoice matches the receipt. If the product is acceptable and the
purchase was made by purchase order, the employee who ordered it will send proof of receipt to the purchasing
officer so that the purchase order can be paid. If a partial shipment s received, the employee will send the receipt to
the purchasing officer and will include notification that the entire order has not been received. If the purchase was




made by credit or purchasing card, the employee issued the card will submit the receiving slip to the purchasing
officer with the card statement. If the statement has already been paid prior to receipt, the employee issued the card
will submit the receiving slip to the central office for documentation.

if the product is not what was ordered, the employee who ordered it will contact the provider immediately for
correction. If the praduct cannot be replaced or the error corrected before the expiration of the purchase order, the
employee will notify the purchasing officer immediately so that the first purchase order is canceled and a new
purchase order is issued. If the provider refuses to-correct the error, the employee will contact the purchasing officer
immediately so that payment can be withheld or a protest filed with the credit or purchasing card issuer.

The building supervisor/administrator will designate one or more employees to verify all preducts received over the
summer or in other situations where the employee who ordered a product is absent for an extended period of time.
The person(s) designated will stand in place of the person ordering the preduct and perform the duties detailed
above. The designated person(s) will attempt to notify the person who ordered the product, in addition to the
purchasing officer, if there are any concerns. :

All products received over the summer or in other situations where employees whe ordered products are absent for
an extended period of time will be stared in a secure, locked location and may be removed only by the employess
who ordered the products or by other employees upon direction of the building supervisor/fadministrator or
designee. '

Receiving Services

In general a service provider will be paid only after the employee who requested the service verifies that the service
has been rendered in accordance with the specifications. Exceptions may be made for purchases such as membership
dues, registration fees and travel expenses such as airline tickets. Employees will contact the purchasing officer if
there are concerns regarding the quality of the service provided or if the service is not completed in a timely manner.

Payment

Because by law the Board must approve the payment of all bills, the purchasing officer will work with regular
providers to arrange for a billing cycle that allows for official Board approval before payment, and yet protects the
district from incurring late fees or interest payments.
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Note: The reader is encouraged to review policies and/or forms for related information in this administrative area.




